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TA100 PRO Reports



Payroll Reports

PRO

Time Card Report

The Time Card Report shows a

: Orderedby:  Code Your Company N Thuraday 01202008
basic summary of employee e pE e csoenq
payroll and attendance data for Daterange:  01/2/2008 - 01/17/2008 TIME CARD REPORT Paga: 1
the selected date range. This
includes the date/day of week, :;: BT — -
. 1 Stanley, wd L employes Nas mis punches in e sslected date L
the category of worked time, the [ = = e
t | start d st h DATE DAY _CTGY. START STOP HOURS REG o1 oT2 oT3 UNMPAID _TOTAL DOLLARS
attendance codes ACCANINN "= c N WORE 06® w0 0o0  ses o om
A Flags 01A32008 TUE WORK  08:06 18:15 OL 10.25 925 1.00 1025
with the punches, total hours DIAAIZ000 WED WORK 0808 D 17:00 875 775 100 875
worked, and a breakdown of the O1AS200d THU WORK 0738 1B 1714 9.50 B850 1.00 450
type of hours for each day. E— Wil Ce i3 75d e e o
Attendance 01ATI2004 SAT WORK  08:00 102 5.00 [iTi ] 500 500
Flags
The Time Card Report totals all EMPLOYEE TOTALS N
this data and displays any DEPARTMENT SUMMARY CATEGORY SUMMARY
NUMEER HWAME HOURS CODE REG oT oT2 oT3 UNPAID DOLLARS

absences and missing punches

for the selected date range. 3 Shi = wars
The system allows several
variations of this report.
Examples include department
and category summaries and e SUPERVISOR
added detail such as rounded
verses actual punch times and
labor distribution.

:
:
:

38.50

Optional Summarias
Optional Signature Line Pariod Totals



TA OO . P Payroll Reports

Ordesad by Code Wour Company Name Thursday 017222004
Groupaed by Departrrmnt 12:41:44
Dhab= cammye. (E 12004 - D1F | 872004 TIME CARD RERQRT Pagn: 1 B e
| for any tima
frama
Department 3 Maintenance - irurt-d by
Gode R R —
o] Jackson, Gaorge
WORK VAL HOL SICK PERS OTHER
The system allows you t DATE  DOW _IN oL L outT REG OT REG 0T REG 0T REG OT REG OT REG OT
print time cards in vario D/4/2004 WED 0756 1200 1258 {03 &.00
formats. This condense M e e KT L il
one Iine format ShOWS D126 FRI 0745 11 12:25 16:28 OE 7.50
punch detail and totals b EMPLOYEE TOTALS T 1550 000 000 080 000 000 00D 000 @00 000 add  dan i
i fla
(t:)ategory. thlz reportI cal e ikt g
e generated by employ it Sedth, Pt
department, GiVISISEEN. WORK VAC HOL 2CK PERS OTHER
group. This paper savin DATE DOW N oL L ouT REG ©OT REG OT REG OT REG ©T REG OT REG OT
format _is excellent_ for OAM AR08 WED D& 7.0 &.00
supervisors to verify the 017 52004 THU b 0.0n 800
accuracy of hours and 017152004 FR 0.00 8.00 -— nﬁmﬂit:"‘;;ﬂ-
correct any exceptions EMPLOYEE TOTALS 8.0 0EF 300 0,00 03y @00 1600 (1)1 300 0.0 iy 300 day larmast
DEPARTMENT TOTALS | 23 60 0.0 000 0,0 0y G00 1600 0 ey 300 0.0 DiEF 00
Flags Absences, and Totals by Divislon, Includes punch detail Totals by pay type

Attendance Infractions Group and Department



TA OO . Payroll Reports

Weekly Hours Report

Orderad by..: Code Your Carnpany Mamea Thursday 012272008
15:15:46
Dale mnge.: 0122008 - 01/18/2008 WEEKLY HOURS REPORT Page: 1
Day of
Weak
The Weekly Hours Rep |
shows a summary of a Eas-gm Code Hame MON TUE WED THU FRI SAT SUN REG  OT1 oTz  OT3  UNPAID TOTAL
read one
employee’s hours for t |iﬂEEEf — = o001 Stanley, David a00 925 775 &50 500 3350 500 000 @ om 400 4250
Wee
selected date range. T Format ooz Baines, Paler (i (2L EEIMER 40.00 goo 000 000 s00 4500
hours are broken out b 00003 Andeman, Frank 835 775 775 800 800 3975 000 000 oo 5,00 4475
their respective classe o4 ""'“'m”‘““' :$ ﬁ x ﬁ :“2 400 DE 040 G S00 455
00005 Sith 2 ; 395 0.0 000 0.00 500 4450
(Regular and u_p to thr 00006 Alleq, Jirn 800 800 800 500 500 4000 oo 000 (iT1] 500 4500
levels of Overtime). 00007 Murphy, Jenrifer 800 800 800 800 500 40.00 0.00 Q.00 0.00 S00 4500
00008 Howand, Sandra 800 800 800 500 500 40,00 0.00 .00 0.00 S00 4500
00009 Jackson, Gearge a.00 £.00 7.50 235 0.00 000 0.00 00 2650
00012 Senith, Paul 800 800 800 500 500 40,00 0.00 .00 0.00 100 4300
TOTALS FE25 550 0.00 000 4500 42675

Daily Hours




TA-I ' - Payroll Reports

The Department Summal
Report summarizes the
hours which have been
applied to each
“Department.” The hour
are broken out by their
respective classes (Reg,

Department Summary Report

OT1, OT2, OT3, and Unp Dale range:  01/1472008 - 01/20£2008 Yaur Company Marms Thursday Dlm
“Departments” and “Job DEPARTMENT SUMMARY REPORT Page: 1
are standard levels of La
Distribution. Each
employee can be assign Code Hame REG aTi oT2 T3 UNPAID TOTAL
to a home department/jo 1 Shipping T8z 0.00 000 a.00 azaz
and then transfer to 2 Maininancs 18705 0o oo oo . e

. 3 Sakes 338 050 U0 0.00 4.00 3988
different departments an . w00 000 000 ‘000 a0
jobs throughout the day.

TOTALS I35 4.50 000 0.00 4500 4675

Different wages can be
assigned to an employe
each department and job
The flexible Time Americ
system allows you to
change the names of
department and job to
match your company’s
terminology.

Easy to read, Ereaks cut owvertime
one line format



Payroll Reports

Shift Summary Report

DOrdered by: Code  Opficnal Shift Forecasting Your Company Mame Monday 0111972008
14.49:04
Date range: 01/11/2008 - D1/17/2008 SHIFT SUMMARY REPORT Page: 1
— Shift  Group 001
Shift 1
Code Marme HOURS CUMHRS REG ot oT2 oT3 UNPAID TOTAL
00001 Standey, Daid 33.50 33.50 3350 0.00 0.00 0.00 4,00 37.50
noo0z2 Baines, Peler 40.00 73.50 40,00 0.00 0.00 0.00 5.00 45.00
00003 Anderson, Frank 30.75 113.25 075 0.00 0.00 0.00 5.00 44.75
00004 Janes, David 4050 15375 40,00 0.50 0.00 0.00 5.00 45.50
The Shift Summary Rep 00005 Smith, John 30.50 19325 3980 0.00 0.00 0.00 500 44,50
gives a Summary Of the Q0006 Allen, Jim 40.00 233.26 40,00 0.00 0.00 0,00 5,00 45,00
hours worked il"l each s 00009 Jackson, George 23.50 256.T5 2380 0.00 0.00 Q.00 3.00 26.50
12 Paul 00 i X X i 43.)
for the select date rang = MR 0 20675 4000 000 000 000 300 4300
The hours are shown a 8 Employees Processed SHIFT TOTALS 206,75 208,25 0.50 000 000 35,00 33175
totals for each employe —= Shift 2
and also as a summary Code Mame HOURS CUMHRS  REG oT T2 OT3  UNPAID TOTAL
the entire shift. oooaT Murphy, Jennifer 40,00 40,00 40,00 0.00 0.00 0.00 5.00 45.00
DO00R Howsard, Sandra 40,00 80.00 40,00 0.00 0.00 0.00 5.00 45.00
2 Employess Processed SHIFT TOTALS BO.OD 80,00 000 0.00 Lo 10.00 90.00
— Shift 3
Cade Marne HOURS CUMHRS  REG oT1 oT2 OT3  UNPAID TOTAL
00001 Stanley, David 5.00 5.00 0,00 5.00 0.00 0.00 0.00 5.00
1 Empioyee Proecessed SHIFT TOTALS 5.00 .00 5.00 0.00 0.00 0.00 500
SHIFT GROUF TOTALS 7S | ameas 550 0.00 000 | 4500 42675
Breakdown of each Shews individual hours Breaks out regular

Shift and shift group spent on each shift and cvertime hours



TA . Payroll Reports

Your Company Mame Friday [2/08/2008
Ordered by: Code De:42:02
Used as the input to Pay Daterangs: 01/12/2008 - 01/17/2008 CATEGORY SUMMARY REPORT Page: 1
the Category Summary
Report breaks out the
i ) Code Name
employee’s hours into th :
) Onoag Alen, Jim
respective payiCISEEu. CAT  DESCRIFTION SUN MON TUE WED THU FRISAT _ REG _ OT1 oT2 OT3  _UNFAID DOLLARS
addition, the report also T RE = TOTALS © . o o 0 1 0 e
indicates on which day WORK  Worked Time TOTALS © 1 1 1 1 1 0 4000 500
the category occurred
. EMPLOYEE TOTALS 40.00 0.00 0.00 0.00 500 4338
making it easy to spot
trends. For example, the ODoiz2 Smith, Faul
employee has taken five CAT __ DESCRIFTION SUN MONTUE WED THUFRISAT _ REG _ OT1 or2 OT3  _UNPAID DOLLARS
sick days all on Fridays ICK ™, Sick - Paid TOTALE 0 0 0 0 o 16.00
Mondays TOOL ) Tool Allowance TOTALS g g 0 @ i} 200,00
WORK / Worked Time TOTALS ¢ 1 1 1 0 of(0 24.00 300
EMPLOYEE TOTALS 40.00 0.00 0.00 0.00 3100 20000
Breaks out time Indicates on what day Shiows both

by user-selectable pay classifications the category was applled hours and dellars



Attendance Reports

This Management Report
allows the operator to show
all the employees who are
punched IN or OUT at a
specific date and time. A
unique feature of this report
is the ability to also show
any transactions or
transfers that may have
occurred after the IN punch.
This is useful in tracking the
employee’s current location.

My be run
forany day,
fime and Orderad "’“. Cade: Your Comgany Nanms Tussday 0203/2008
employes Date: /142008 135330
groupirangs Time: 125100 WHO'S IN Page: 1
Code Hame Date Day Time Department Clock Last Action
00001 3“1!.. David 01/ 142008 WED 080900 1 Ll ) ;]
0000z Banes, Peler /14,2008 WED 0700100 2 o2 N
00003 Anderson, Frank 01/ 14,2008 WED 07:1538 3 o ;]
00004 Jones, David /14,2008 WED 070557 1 o N
00005 Sraith, Jahn 01142008 WED 100827 1 (1] ] CHAMNGE ———
00006 Alen, Sm 01/ 142008 WED 075517 2 Ll ) ;]
Total numbsr 00009 Jacksom, Gaorge Mi4E008  WED 120004 2 003 OUT TOLUNCH ~————
D‘femFﬂWﬁ?‘i 00012 Srmith, Paul 14,2008 WED 08:00:00|2 L | N
clocked in |
at the —= B EMPLOYEES IN
salected time
Diate and time the Shows the employes’s default department  Shows the employee’s

employee started work numbsr or the previous departrment last performad punch
number in the event of a "Change”

May be run
forany day, Ordermd by: Cinde Your Comparny MNarms Manday 011272008
tirme, and Date: MAZ22008 12:54: 20
Emp ] .
grouplranges Tirme: 080000 WHOS NOTIN Page: 1

Code Hame Dapartment

00001 Stanley, David

000aT Murphy, Jamiler

00008 Howard, Sandea

00009 Jackson, Geongs

l—~ 4 EMPLOYEES NOTIN

Total number of employees clocked out at the selected time

.

Can ke sorted by department



TA OO - Attendance Reports

Attendance Code Report

The Attendance Report
shows employees with

attendance infractions. Your Company Name Tuesday (2/03/2008
employee’s scheduled Ordered by:  Code 122004
and stop time are sho Datermge:  01A22008 - 0116/2008 ATTENDANCE CODE REPORT Page: 1
comparison to their ac Burched Bohad e Bl
punches, along with th Code Kame Date  Day Time Time Differ Code  Mame Policy Group  Shilt
ggsgﬂstr}gi (;?(:ﬁ eainn(:rz 00006 Alle, JSiers L 01422008 MON 0847 0800 0017 INLATE oo 001 oM
Attendance GOt 01142008 WED 16241 |1Jr:m - 00:19 l:JI'E OUT EARLY oo 001 oM
correspond with
transactions that fall w
the defined time zones
example, IL equals In L
and OE equals Out Ear

Actual Varance Excaption

punch tirme descri ption

Scheduled Lls=r definad
punch tirme attendance code
as reportad

on time card



TA O - Attendance Reports

Attendance Count Report

Flexik

usar-d Yeur Company Name Thursday 0205/2008
the Attenda_nce Re_port mmmngmd - : Pl
except that it provides range Date range:  OVO1/2008 - 01/23.2008 ATTENDANCE COUNT REPORT Page: 1

Used for employee rev
purposes, the Attenda
Count Report is simila

user with a tally of the

various Attendance c Caoe Name Absant MG N ouT

that have occurred wit - ! 0 o mooc ;

the selected date rang Ty "

(i.e. the number of “IN OL OUTLATE 2

LATE” infractions for t 00006 BAlen, Jim 3 L HNLATE 1

past month). This rep

also lists the number

absences with any dat

range the user selects. B
MNumbsr of codas as Specifies
CCCUMTENCES reportad bath
during the on the IMand OLT

selected period time carel



This easy to file report is a
must for your employee
records. With the Annual
Attendance Code Report
you can easily access
information on the
employee’s attendance
history from the number of
specific user defined
infractions, right down

to the days on which they
occurred.

Feax Coarpaaryy Marms Tusslyy  CNTRRD (00
Circlered bey- hra 1% i 42
Fear 0T ANREIAL ATTENDANCE C0 DE REPORT Fagec 1
Cocde e
15T D e, Chriaky
LA AT AFEL
LT IFAELIT WU IBRELIT IRAERIT BT IMEILIT LT I T
1 iR OR 2 1IE OB n E oD L aL n & L a0 1 iR o 21
20 an 1218 N ] 2 ] L - = PRI ] 12 IE ]
P 131 o O 3 o E OR m e n IR F- 7 n IR OR
4 0 Om LL] FoRL 4 Fol = o 4 IR o i o4 IR OR
El 14 = IE Of ER =] L £} = s 0 ao £} = 10 oR
8 15IR aR » IE B iR x L oo o ao T 2 10 B IE G CIL =] xR R
T 1TIR 00 @ 7 IE L OR B LL i F IL T i iR OR I b GR
AL aOm 1R a0 = nlE = R OR L "\ @ D oR a | IR R o
g R OR L] = IR R g€ = L | L oo Fo L g lE @ m F
m R OE 20 X IR OR ] a B O a IR OR w IE @ X1 a L OR
an IR R 2
[TX BT
LT IFAERIT IMUT IMEHIT HET LT IMEIIT BT IRCLIT
IR R 1 L - ] o aL n o 2 L] " 20 ao
210 R 12 m O oD ol IR ar 2 IR GO - o 20 Ol 2 o 0 ao
310 @ 13 n O oR 3 3R R @ o IR 1R om @0 o o IR
410 R 14 10 G0 M D Gl 510 M " 24 IR G0 i 10 GR 4
& 1 -] AR L= §iE G (1] = ik Gb ] M ib GE -
8 1810 OE ] 5 IR IR ao B IR OR L] . FL WIE A .
7D o vF il TR IE O T 1w E =F D am ¥ IR 00 =F
alL o LRl F. a IR 0L a miE - A (=) i} - IR
g o om 19 = R ao q g o ol iR = g L oL it} e s u ]
w o of 20 L m [=1] ] E e ] m FANTe =} N aL
n D oR a0 q IR o
EEPTEMSER R M Ot
T IBAERIT HouT LT M| IRCLIT HoUT BT I T
1 1R a0 21 L GE 1 1 B aL n 2 1 iR oL P
rl 12 10 G0 Fr rl w0 o 2 B OE 2 IE b ) a iR O =
E] p3 L L 23 E] n 10 Om E] 1 IR - 3 iR G Bk oL -
4L 14 10 OW 24 10 O 4R OL FrRL e ] & 14 I ™ & (=1} 4 24 B OE
giL o 18 28 1L D gk O 0 o s B 4o " iR -} 4R Om = o
Bk 0L 18 8 L 0 ] g R a0 L] m R ao AR OR ™ x E om
T 1TIR 00 27 10 T TR QD " & K a0 7R OR ITIR OR i L=
L] 18 10 G0 FL aiL Om oL ak " @ b aE a \iR O ol
g TN 3 20 glo (LN} g w IR = D aL g IR oD =
wiL ao 20 1L L a0 w0 (LN} W = IE 0D E ] TN IR OR E)
(LN} n R OE
[ 1M TOTAS T TOTALS
ID (INDOCKED = OO OUT DOCKED [ OF: OUT ROLKDED ™
. . O OLT BARLY =
el e ppntd  ——Totals each attendance infraction e =
IR 1M R LKDED 106

Attendance code as reported on Time Card

| Shows detail for




TA OO - Man Resource Reports

Approaching Overtime Report

. ! Your Company Narma Thursday 02H 282004
Never again will you pay AR
overtime just because you Ordered by: Code APPROACHING OVERTIME REPORT Paga: 1
ne_ed_ed to have an employ Worked-to-Date Additional Estimated
“fill in” for someone else. J Code Name Date Rangs Schaduled Regular Overlime Schedulsd Overtime Total
run the Approaching Overti 00001  Staniey, David DHOA2004 -02142008 4000 2875 000 80000 000 367500 =
Report. This report lists all 00002  Baines_ Peler O2OA2004 - 021412004 40.00 3000 00 80000 000 380000 -]
emp]oyees in the selected 00003 Andersom, Frank 02082004 - 02142004 40.00 3150 0.00 8.0000 000  38.5000
and their hours worked up- 00004 Jones, David OOA2004 - 021142004 40,00 3200 000 80000 00000 40,0000
the minute. The report allo dehn o .o o0 40.0000
° el 00006 Allen, Jim OHOA2004 - 0242004 40,00 3600 000 &0000 40000 440000
managers to adjust employ 00007 Murphy, Jennifer OOA004 - 12M 452004 40.00 ar00 000 A0000 50000 450000
schedules in order to mini 00008 Howard, Sandra OAOA004 - 02H 4004 40,00 3600 Q00 40000 @ 40000 440000
over-time payouts. 00008 Jadaen, Geofge OHOA2004 - 0242004 40,00 arno 000 &0000 50000 450000
0002 Smith, Paul OHOA2004 - 02A 42004 4000 aano 500 B.0000 10000 41.0000
10 Errployess Proces sed
Estimates overtime based on Employees
hicsurs worked-to-date and least likehy
additicnal schedulad time toeam

overtinme



TA OO . giman Resource Reports

Seniority Report

Orderad by: Dale, Code Your Company Marme Thursday 0214/2002
16:58:51

This report allows you to

qualify employees for Ben Groupedby:  Depariment SENIORITY REPORT Page: 1
Entitlement. When runnin " T
report you can select to o Code Hame Hire Date Years Months  Days Total Days
show those employees th 00002 Haines, Peter 04/ 1/ 1968 @ 10 03 Tzaaz
have reached a specific le 00001 Saniey, David 111441973 = i} 0o 031
of service. By selecting t 00004 Alen, Jim 0113/197E * o o 929
show only those employe paang Jacksan, Gearge m:‘; : : z x
their 11th month, the Seni P— R B —— - = = .
Report can be_ used to not 00005 Smith, Jehn 020211995 o o0 12 2559
you of upcoming annivers 00003 Anderson, Frank 0917/ 1996 (13 04 28 1976
o012 Sraith, Paul 062212000 m w 23 1173
00008 Howand, Sandra 05092001 11} m 05 281

Seniority shown
i maniths
ard nurnber of days



aln Resource Reports

PRO

Employee Benefits Report

Ordared by: CODE ¥ our Carmpany Marme Frday 021572008
1£33
Show inacives: YES EMPLOYEE BENEFITS LIST Page:1
These reports are used to track Fiscal Hire Last Post  Days of
Code Name Date Date Date Samnvice Cat Allowed Taken Pending Left Couant
employees uss Of Company 0000 Stanley,David 12262001 06141995 HONE 2438 JURY 000 (1K1} Qi) oo 1]}
benefits. Both reports may be
PERS 8.00 (1K1} Qi) 8.00 1]}
run by employee (shown above)
. BICK 4000 16.00 0U0D 24.00 2
Whl_ch shov_vs the employee and —_ e e T ©
the" peneflts _taken' or by 00002 Bainas Paler 12262001 12131992  HONE 14309 | JURY 000 16.00 Qi) =16.00 2
benefit, showing the amount = pm noo nme pm B
taken by each employee. You SICK 4000 1600 000 @ 2400 2
may also select to show only VAC 8000 800 ETOO 4000 S
those employees who have 2 Ergloyees isted t ;Imgggna;w
exceeded the maximum amount ] ] toward the
of benefit time. or have under Unlimited user MEKITUT an Amount Armount EISEARE LSken
..o ; e defined categories employes cn take taken to date Rermaining
a specified amount remaining.
By utilizing the Benefit Accruals
Module, aIIoweq balances — PR
can be automatically updated "
utilizing your company’s EMPLOYEE BENEFITS DETAIL LIST Page 11
benefit accrual formulas.
Code Name Date and Time Amoun Balance Catagory Type Archived
(A Stanley,David Wed 01/28/2008 09:58:59 =B 00000 24 000000 SICK Misc. Entry HO
Tue GI2T2008 09:58:59 =8 0000 32000000 SICK Misc. Entry HO
Tue 02032008 08:24:47 4 G000 40000000 SICK Hours Ad. MO

Tracks & reports comilete detail of adjustmentsto the
balances induding systam generated accrual caloulations.



TA]OO PRO an Resource Reports

Actual vs. Budgeted Wage Report

Data ranga: A 12008 <012 008 Your Compa ry Mama Monday 020202008
Ordared by: Coda 114511
This valuable management tool LA HLT S s L Page 1
compares budgeted hours and 08
i ACTUAL BUDGETED ACTUAL V&
Wages Wlth those that W?re Coda Hame REG om oT2 aT3 TOTAL TOTAL BUDGETED
actually worked. In addition,
this report also compares hours (IR Cr— s -
HOUR . A5R3 TEIGE T2000 ALIET)
and wages based on scheduled nm: . 82483 il . oo | ‘,,,_“.] T E;ﬁrrs?::%‘:tvs
work times. The Actual vs app=ar in
ZTIRERE Tampa Car Company parenthesss
Budgeted report can show you HOURS 1459 S T A
the individual employee detail, BOLLARS e mam Ll N
so you can compare efficiencies B e Mator City
i HOURE 43850 500 47350 50000 2650
of employees Worklr!g on the_ o . s o e S e
same task. By breaking out time
by regular, three different T4 Cars-Fells
N HOURS AsiT BT 5000 1283
overtlrl]?es' and any h DOLLARS 55 480 55480 100000 44 520
miscellaneous costs, the
¢ " : —Emg Fervacoia Mator Warks
system gives you a concise e S - - -
illustration of where your DOLLARS 01188 0.1 30000 18815
time/dollars are being
squandered. TOTAL HOURS 144 80 708 0.0 oo 15688 15300 212
TOTAL DOLLARS ZME 1625 0. {13 1] 250908 2420000 | .05
Totals by Job Breaks out overtime budgeted hours and wa

&5
heursfdollars are cakulated from the dqairgr costs you input



TA.IOO - EXceptions Reports

The Missing Punch Report
show any missing transac
that have occurred during
selected date range. Two

instances where a missing
punch may be generated al

Absence and Missing Punch Report

Orderad by: Code Your Comparny MNarms Monday 01/26:2008
1620517

_1' When an employee PEA Date mage 011472008 - 01202008 ABSENCE AND MISSING PUNCH REPORT Paga 1
in for the day but does not
g:anh out at the end Of th Coda Maime BADGE DATE DAY PUNCH CLOCK FUNCTION REASON

00001 Stariey, David 00001 MA4/2008 Wed 08200200 001 CLOCKED IN Bad Sequence

00009 Jackson, Geonge 00009  O4AS/2008 Thu 08:00:00 001 CLOCKED N Bad Saquence
2' If an employee was MAG/2008 Fri  08:00:00 Schaduled - Mo Pumches

scheduled to work on a gi
day but does not punch o
day. Used in conjunction
the Auto Process feature,
report provides an effectiv
means of catching punch
before they become payrol
errors.

3 Missing punches on file

Carrespondin Diescri ption of
Punc Missing Punch



(TA-I OO RO EXceptions Reports

Overtime Hours Exceptions

Orderad by: Code Your Company Name Menday 01/19/2008
The Overtime Hours Exc 075856
Report is a valuable tool Lot Db e D El OVERTIME HOUIRS EXCERTIONS Page: 1
control overtime. This re
will show any employee’ Dvertime
overtime hours that exc s LNES Doy Dab it L e Gt Supsrvisor Approval
value defined in the emp Lith Stariey, David Sal0if7iIZ008 000 500 000

i ; A= A 05 500 UNAPPROVED ™ =]
policy. A signature line i

available for supervisor aaas o, Kievtd Satguiizos 000 400 0m

"= 400 UNAFPROVED =~ ———

2 Exceplons found

Blerts you to
unapproved cvertime.



The Hours Exceptions Report
allows you to easily flag
employees with total hours that
fall outside your pay policies
acceptable range. Inside the
employee’s pay policy you
define ranges for both daily and
period hours. In addition, you
can also define a maximum
number of consecutive hours
(gross hours) an employee may
be on-the-clock. If the
employee’s total hours fall
outside the defined range they
will be flagged on one of these
reports. The report will also
show the variance from your
defined range.

PRO

Hours Exceptions Report

EXceptions Reports

User —
defined
ranges

Ordamd by Code ‘four Company Name Wednesday 02252008
7Az3
Dade range:  01/12/2008 - M1 62008 DAILY HOURS EXCEPTIONS Page: 1
MA20
Coda Namu Drate Do Policy Under Over Hours Worked Variance
Q00 Slanley, Dunid 1A 2008 SUN o 750 900 925 800 025
00003 Anderson, Frank 01132008 SUN om 750 Q00 725 25 {025
00003 Jacksan, Geonge 01132008 SUN 0o 750 Q00 afs 775 {075 -—
3 Eseplons bund
Ordered by: Code ¥our Company Narme: Fary 027282008
074310
Dl range: M 22008 - N &2008 PERIOD HOURS EXCEPTIONS Page: 1
Code Nama Policy Undar Cvar Howrs Worked Variance
Q000 Stanlbey, Danid oo 3300 £100 4150 @50
00003 Jacksan, George i} 3300 £100 275 (1625} —+—————————
2 Exepfons bund
four Campary Marms Wadnasday 1212008
Ordered by: Code 074447
Draler ramnge: Q1142008 - A 82008 CONSECUTIVE HOURS EXCEFTIONS Page: 1
Code Nama Day Date End Tima Conseculive Hours Base Hours Varianca
Q000 Stankey, Denvid TUE MAS2008 18:15:53 1025 10,00 025 -—

1 Eweplion burd

— Shows
Variance



C -I- A-I OO RO che_IiDg Reports

Date rangas: 0580172008 - 03512008 our Compary Mams Friday 02272008
074252
INDMIDUAL SCHEDULE REPORT Paga: 1

Emplayes Nama

00001 Stariey, Cavid
- Sunday Maonday Tuesday ‘Wodne sday Thursday Friday Saturday
The Individual Employee o 121 [1 T oo 2 T A T [a T ootn [5 T oo [
Schedule Report shift group, o OFF Furll Tiena - Diary Full Tima - Doy Fudl Tirna - Diay Full Tirna - Diary Full Tiena - Dy OFF
individual shift number, shift 00 - 1700 QR0 - 1700 D@00 - 1700 0400 - 17-00 Q800 - 1700
name, and daily start/stop times sr L] 8 | oo o | oo o | oo 1 | a0 12| a0 13 ]
: OFF Full Time = Drary Full Tima - Cay Full Time -DCay Full Tima - Dary Full Tima - Drary OFF
008
ass'?ned tofth(ihselecltedt S 00 - 1700 QR0 - 1700 D@00 - 1700 0400 - 17-00 Q800 - 1700
employees 10r the selecte ate
P yTh' b s 4] 18 [ oo 16 | oo 17 | oot M MEE 20 |
range. Is report may be L= OFF Full Tima - Dy Ful Tima - Day Full Tima - Dy Full Tima - Day Full Tima - Dy OFF
handed out to employees 00 - 1700 Q800 - 17480 800 - 1740 0800 - 1700 00 - 1 700
indicating the employee’s sir 2L 22 | ooin G | oo 2a [ oo 28 | ooin 26 [ 001 a7 |
upcoming work schedule. b OFF Full Tima - Dray Full Tima - Cay Full Tima -Day Full Tima - Day Full Tima - Dray OFF
0800 - 17:00 0800 - 1700 DB - 17400 0800 - 17-00 00 - 1700
Mar | 2 za ] oo 30| oo 3 | oo 1 | oon 2 | oo 3 |
bns OFF Full Tima = Crary Full Tima - Cay Full Tima -Cay Full Tima - Day Full Tima - Crary OFF
BD0-1700 | | 0800-17:00 || 08001700 0800 - 17-00 00 - 1700
shift Group and Shift startstop time

nurn b= plus name
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The Shift Coverage Report is a
management tool used for
scheduling daily workloads.
This report will show the
number of employees
scheduled for each shift, on
each day of the pay period, for
the selected date range in
calendar format. The report
breaks out each shift and
shows the shift start/stop times
for quick reference.

Usaful and
easy-to-r2ad
calendar
famnat

cheduling Reports

Date mngo: (2012008 - 01472008 Yaur Comparty Nama Tuesday 01272008
F-14:34
SHIFT COVERAGE REPORT Fage: 1
Shift Group Hama Shift Start- Btop
L] Jail Lina Oficers Rall Call 1 0&00 - 1600 I
Sunday Maonday Tuosday ‘Weodnos day Thursday Friday Saturday
Feb [T ] 2 L] 4] 5 | 5 ] 7
2008| 22 EMPLOYEES | 34 EMPLOYEES | 37 EMPLOYEES JIGEMPLOYEES | 3SEMPLOYEES |35 EMPLOYEES | 25 EMPLOYEES
Fe [1] EN i ] 2] | ]
2008| 21 EMPLOYEES | 25EMPLOYEES | 27 EMPLOYEES 26 EMPLOYEES | 24 EMPLOYEES | 24 BMPLOYEES | 22 EMPLOYEES
Shift Group Nama Shift Start- Stop
L] Jail Lina Oficers Rall Call 2 1600 - 0000
Sunday Maonday Tuosday ‘Wedinos dary Thursday Friday Saturday
Fen [1] 2 | E 4] 5] 5] 7]
2008| 20 EMPLOYEES | 24 EMPLOYEES | 268 EMPLOYEES 25EMPLOYEES | 25 EMPLOYEES | 24 BMPLOYEES | 21 EMPLOYEES
Feo [1] 5] o] ] ] ] ]
2008| 19EMPLOYEES | 22EMPLOYEES | 23EMPLOYEES 22 EBMPLOYEES | 22EMPLOYEES |22 EMPLOYEES | 20 EMPLOYEES
Shift Group Hama Shift Start- Stop
L] Jail Lina Oficors Rall Call 3 0000 - 08§00
Sunday Monday Tuosday ‘Wodnos day Thursday Fridary Saturday
Fab [1 ] 2 N 4] 5] B 7]
2008 | 23 EMFLOYEES 20 EMFLOYEES 24 EMPLOYEES 28 BMPLOYEES 25 BMPLOYEES 21 BMPLOYEES 22 BMPLOYEES
Feb [8 ] e ] [10] 1] 2] 3] [14]
2008| 23 EMPLOYEES | 20EMPLOYEES | 21 EMPLOYEES 2IEMPLOYEES | 22 EMPLOYEES 18 EMPLOYEES 19 EMPLOYEES

Humbser ofemployees schaduled towork 0000-08:00 on Febary 9, 2008

shift
startistop
time



Scheduling Reports
TAIOO rro A

Who’s Scheduled Report

The Who's Scheduled Rep Crdared by: Mama Yiwr Conryany Misne Saturday 03/ 27 2008
i i Grouped by: Depadmant 5208
can be p.rmtEd m. 8 CORES Dt & Srmec 03/27/2008 100000 WHO'S SCHEDULED REPORT Paga: 1
form which provides a gra — — TP e rrr—
. m
representation of your Code Nama Phana # Shift l 1 | 1 | 1 1 1 |
employee’s schedules. Thi 00078  BostonDarlene  (BS6455-5696 0830 - 1630 R e |
report shows voids in 00084  BurEngad (BSE)45E1602 0700 - 1500 |===== AEEEEEEEEE i
scheduling and where the 00071 CarmyMary Am  (B56)455-6506 0800 - 1600 J===®=s=mmmoaaaas | - ;'ﬁj‘:hl:g"?
may be over or understaff Q086 Coeman s  (B5EMS30534 0700- 1500 P— P | displays
Besides the normal reporti 0081 MoOoanick Dought (B6AME12317 0700- 1630 P P I FE
selecr;[_lon”s, ?IS_FEPOFLCSHI 00067 MileElanor (8563582962 07:00- 1600 |===== Tomsmssses |
grapnically epICt Schedu 00as Waller Dariiza (ASEME5-0137 D830 - 1630 || == === |
Not Scheduled, Both, oroff e
Toda 00084 WutePau | (8561455-8489] 0700 - 1530 1 1
by & EMP LOYEES
Contacting em ployesas Actual stam/ Salected time (1000 a.m.)
fior schedule changas stop times of pinpoirted by an asterk

Is made easy the shift



TA OO - Wage / Charge Reports

Employee Wage Report

Dale range: 124012008 - 121 4/2008 Your Company Marme Tuesday 0302/2008
Ordered y:  Mams 10:49:35
Grouped by:  Nons EMPLOYEE WAGE [CATEGORY) REPORT Fage: 1
This report provides a co Policy
breakdown of hours and Coda Mams Calegory  Wage REG oTi oT2 0T3 PAID  UNPAID TOTAL
per employee sorted by g
This report may be used t 00620 Brawsler, Sharan HOL o1 HOURS 32000 32000 32000
R R 15.85764 DOLLARS 508.045 S08.045 S508.045
ﬁrowdehsgperwlsors th?]t i1 o000 o001
ours their emp Oyees a 15.85764 DOLLARS 127011 zZ7o1 1z
worked and the gross wa WORK o1 HOURS 329 a.250 3250
earned. This report can al 15964 DOLLARS 51781 51761 51.761
be used as a comparison |1’CIFIT. o111 HOURS 36750 4500 41250 41250
paerII jOUrnaI 15.9764 DOLLARS 587133 107.841 594 973 694973
TOTAL HOURS 80.00 4.50 000 000 ‘84.50 0.0 84.50 *—Lﬁ:s
TOTAL DOLLARS  1273.85 107.84 138178 1381.79
Optional breakouts Breaks out Total Dllars
by pay category multiple day

rates for same

ey category
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The Department Wage Re
provides a complete break
of wages for the period

attributed to each departm
This report can be used fo
General Ledger posting or
budget versus actual anal

Tatals for

all employess - TOS00

ineach
department

Wage / Charge Reports

Department Wage Report

Dale range: 1201/20038 - 12147208 Your Company Name Tuesday 03022008
Ordenad by Harme 112512
DEPARTMENT WAGE REPORT Page: 1
Code Hame REG oT1 oT2 TOTAL
Finanoe HOURS 1199.750 1.000 1200750
DOLLARS 11963.728 21.530 11985258
706100 Data Processing HOURS 289,500 14,000 303.500
DOLLARS 4051 543 407.726 4453369
TAG100 Custome Sarice HOURS 1508500 115.250 26.750 1650500
DOLLARS 18470.324 20,255 66537 21155906
747100 Emargency Managemarnt HOURS 131750 13.750 145.500
DOLLARS 1333597 2714 1604 871
TATEEZ Emargency Mgl Rerp Grant HOURS 4,000 4,000
DOLLARS 52.548 52548
TSH01 Praduction HOURS 221 500 231.250 16.250 269000 Tostal
DOLLARS 23775349 4331.328 403.008 28509685 Hours
TOTAL HOURS 5155.00 37525 43.00 557325 -J
TOTAL BOLLARS | 5064719 705211 1068.34 GTTET.64
Breaks out regular Tatals Cwllars

and cvertime pay
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Job Code List

The Job Cost List is a det
listing of all the jobs num

. Ordemdby: MNAME Your Company Mame Frickay 018022008
entered into the system. @910
list contains information Ll oTs SOBLES R Page:1
as thej_ob name and num Budgsted R Housty
the active/inactive status Code Hama Active Hours DOLLARS Use  Wage
job, the number of budge TAXZED T Cam-R-Uz NO ATIZL00  223M0BB40800 YES 15.0800
hou_rs and doIIar_s, and w 00001100 ManhatanAute YES 50000 10830000000  YES 153400
assigned to the job.
IWAAIZD  Meter City YES 232,00 304113800 YES  18.0300
EIAZITED  Pansicala Maks Werk YES B3200 2IT408720000  YES 157800
20718528 Tesme Car Comngary YES 1200.00 20438000000  YES

153400
5 Jabs Eled

Allows user to default awage hygﬁ
wiorked. Can be usad tocakou
owethead costs (overhead facton




TA-I Job Costing

Employee Job Cost Schedule List

Ordared by: CODE Your Company Name Tuesday 03/092008
The Employee Job Cost 15:31
shows job cost level sch R ERNPLO VIS JOR. COST LIST Page; 1
for selected employees i . S
selected date range. Code ame Doy S .
036584 Newbury,Darrell Sunday 01/11/2008 NO 01300 01379
Employees may be sche Monday — 0112/2008 YES 01300 01378
two levels of time tracki Toesday  01/83/2008 ¥BS 01300 01379
Wednesday 0114/2008 YES 01300 01378
Thursday ~ 01/15/2008 YES 01300 01379
Friday 01/16/2008 YES 01300 01379
Saturday  01/17/2008 NC 01300 01379
1 Employee listed
Shows default User definable job
assignment for each costing level names

day of the week



-I-A-IOO - - Job Costing

—

Labor Level Distribution Report

Date range: 01042008 - 011102008 Your Company Marme Frickay 01/ 62008
—— Grouped by Employes, Job 100013
LABOR DISTRIBUTION REPORT Paga: 1
HOURS CUM HRS REG oT oz o U PAID TOTAL
o3654 Mawbury Damall
001100 Manhatan Ao (=] B335 8. P.H 250 (=% ]
. ] Viou nick TR Tempa Car Comparry 1] Ty £E2 a8 LT
The Labor Distribution Report o] aemmzz Motor City B8 7o a4n 1m0 100 .o
summarizes total time by up to B fasE Gam il e asr a2 o 12
N h | bl . rengj'tg:;'tbgﬁ E3E21TES Parsicola Motor Works. T2 o8 TE2 25 ] a1z
elg t u§er S.e g groupln_gs _im. Upto 8 EMPLOYEE 036534 TOTALS i ] 000 T als1] s 1] 208
of distribution (employee, shift, difzr=nt user
. defined sort
department, job, and pay citerls ar=
category). In addition you can AvalahE
also select the hierarchy order Diabarange:  E1/4E008 - 1HOE008 Your Company Name Friday 01/ 62008
in which you want the totals to ol DISTRIBLTION 1an13
LABDOR REPORT Paga: 1
be reported. The two reports =
shown represent two groupings HOURS CUMHRS  REG oT on om UNPAID  TOTAL
(employee/job) sorted opposite saoai100 Manhattan Aut
wavs a6 M emwary, Dl (=] B335 8. A58 250 (=% ]
y ) T Johrson, Carl 12602 ThAT 1202 100 1802
JOB 0000 100 TOTALS Tear Tire A58 [ 1] am as0 TR ET
a2 Motor City
a6 M ey Darmll (-] (1=} 348 asa 100 Fas
T Johrson, Carl 4057 4735 4057 120 4157
OB IIEEEE TOTALS 4735 4385 asa [ 1] am 220 45 55
Breaks out up to Totals for each sort
3 levels of overtime are shown alon

with grand total



CTAIO0 rec L b coeuns

Dot parggar OO0 - 01/ A Yeour Company Nama Ercy 01105008
Gropmd by Ercplome dob 1118 &G
WA GE METRIBUTION REPORT Paga: 1
REG [=h i ] oTz oTs DOLLARS TOTALS
[==2-10 0 Y I velty iy, Dl
i A i i 1 G0 tar 1 aftsar £t HOU RS S0 TET LT &5 5850
The Wage Distribution Report is DOLLARS ez azass s T
similar to the Labor Distribution e e s ey oL st frpsd
H i i oy Bt ¢ i HOU RS BAEE X S
Repor_t in that it summarizes i - s s -
total time by up to eig ht xRS o Pl HOU RS 87 ET T
groupings of distribution. - Paraicsia Motee Wik wouRs r7 T8ty
However, the Wage Distribution orae it e e
EMPLOYEE o384 TOTAL HOU RS &0 00 s (1 0] (=X <] & OE
Report also ShOWS dOIIarS TOTAL DOLLA RS VEET ez =X ] =X =X ] 1300 19
spent. Also, employees may GRAND TOTALS TOTAL HOU S 0 T (T 0.0 &7.08
haVe multlple WageS per jOb or TOTAL DOLLA RS 1T 0 pLr3 ) (1 0] (=X <] (1 0] hE R )
any user defined level. The L“;ii:gfm
system a_IIOWS you .tO change it g U008 - 01/ 1EV008 Your Comparny Harma Fricay 01/ 105008 g‘;‘:l'_l':;%”i!m
wages mid-pay period. In i TR T T s A
addition, you can also select the overtime
N i ! REG am arz ar3 DOLL ARS: TOTALS
hierarchy order in which you 1300 [P v
want the totals to be reported. P st fuss i HI e Pt . et
The two reports shown TS Tarsgsn G G orpmary HOU s ST sanr
N DOHLLA S S S
represent two groupings ATy Mstor ity HOU s A A
H DOHLLA S TS ETOTE
(employee/JOb and ERETES Frarolc o B Sler Wearko HOU RS 11500 115805
department/job). DoLLARE L L
DEFARTRENT 01300 TOTALS TOTAL HOU S 142 5 2E3 i FT] 14500
TOTAL DOLLA RS frarkrd k3] (1 0] (=X :] Ll - TG AS
A ND TOTALS TOTAL HOU RS T4 58 TEE (1= e (=X :] 148 05
TOTAL DOLLA RS frarkrd k3] (1 0] (=X :] Ll - TG AS
Miscellansous dollar

expenditures are also repored
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This valuable management tool Detorange:  12/01/2008- 12/31/2008 e Friday 0311212008
Ordered by: Coode 11:48:11
compares budgeted hours and ACTUAL VS BUDGETED WAGE REPORT it
wages with those that were
actually worked. In addition, JoB ACTUAL e ACTUAL VS
this report can also compare Code Narne REG oT oTz oT3 TOTAL TOTAL  BUDGETED
scheduled work times. The T VR
Actual vs Budgeted Wage HOURS 71,783 3583 75366 T2.000 { 3.38m)
Report can ShOW yOU the DOLLARS 11080448 B2 4558 1181200 1100000 { @l.800)
H ivi i Cnver budget
individual employee detgll_, SO hours appearin ST .
you can compare the efficiency parentheses : HOURS 11432 1433 12,000 -
of employees working on the DOLLARS 178,470 179.470 200,000 20530
same task. By breaking out S
time by regular and three HOURS 43,850 3500 47,350 50,000 2,650
different overtimes, the system Do oAk e L L
gives you a concise illustration
of where your time/dollars are ARt CameRls
. a HOURS AET 38T ] 1383
being squandered. By using the DOLLARS 55490 55480 100,000 44520
Forecasting feature of the e
5 —_—
software, the system can be departrent massTes - Pensiccls Motar Works
g Drjnf:: HOURS 18117 18117 20000 OEBS
used to project budgets and DOLLARS 301,185 301,185 320,000 18815
anticipate cost overruns. This
report can be I‘UI’! by.pay period TOTAL HOURS 149,80 706 000 15686 158,00 .12
or over any Spec|al t|me frame TOTAL DOLLARS 284609 16299 0,00 0,00 280908 242000 [ IB.IJ-I-]

Budgeted hours and wages ars
caloulated from costs you input
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Bell Control Module




TA]OO PRO - Bell Control
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Bell Schedule List

The data collection terminal

) : Ordered by: NAME City of Phx - Water Services Friday 09/12/2008
uses this schedule to activate a D9:44
user supplied bell, alarm, or Show inactives: NO BELL SCHEDULE LIST Page - 1
other audible signaling device.

Each terminal can be Number Name Active Time Duration Sun Mon  Tue Wed Thu Fri Sat
programmed with a different )
1 Day Shift Start YES 07:00 20 NO YES YES YES YES YES MO
schedule.
A Bell Schedule contains up to YES 11:00 2.0 NO YES YES VYES YES YES NO
48 bells. Each bell consists of
time of day to ring, which days
. YES 12:00 20 NO YES YES YES YES YES NO
of the week to ring, and
duration of the ring.
YES 16:00 2.0 NO YES YES YES YES YES MO
This means each data collection

terminal can be programmed to
ring up to 336 individual bells
per week.
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Benefits & Accruals Module




.I.A.I OO _enefits & Accruals

Benefit Administration is a

powerfu| tool for preventing City of Phi - Water Services Friclsy 0901 252008
: : 09:31
unauthorized leave time. Also, EMPLOYEE BENEFITS DETAIL LIST Page : 1

Workforce Accruals is flexible
enough to facilitate complex

A N Code Hame Date and Time Amount Balance Cateqory Type Archived

leave and benefllts policies and 0001 Stanley David Fri 09/15/7008 00:00:01  10.000000 112000000 VAC Given Hours O
transform them into easy to Tue 07/15/2008 00:-00:01  10.000000 102000000 WAC Given Hours MO
understand and enforce daily Sun 06/ 15/2008 00:00:01  10.000000 92000000 VAC Given Hours MO
practices. Benefit Tue 06/ 10/2005 07:00:00 -3.000000 52.000000 WAC Misc. Ertry MO
Administration is completely Thu 05/ 15/20028 00:00:01  10.000000 90000000 YAC Given Hours MO
. ) g Tue 0471572008 00:00:01 10000000 80000000 VAC Given Hours MO
mtegrat(?d with Time & Labor 8at 03/15/2008 00:00:01  10.000000 70000000 WAC Siven Hours MO
calculations of employee leave Fri 027152008 00:00:01 10.000000 60000000 WAC Given Hours MO
balances and enforcement of Tue 0OL/15/Z008 00:00:01 10000000 50000000 WAC Given Hours MO
leave po“cies occurs Tue 01/ 1572008 00:00:00 40.000000 40000000 ac Cany Over MO
automatica“y WlthOUt rekeying Sat 124152007 00:00:01 10.000000 160000000 “Was G!'\.-El‘l Howrs {[n]

) N . Thu 11/15/2007 00:00:01  10.000000 150000000 YAC Given Hours MO
of data. Benefit Administration Mon 10/15/2007 00:00:01 10000000 140000000 YAC GivenHouws MO
is also integrated with Sat 03/15/2007 00:00:01 10000000 130000000 YAC Given Hours ND
Workforce Scheduling Wed 08/15/2007 00:00:01 10000000 120000000 VAC Given Hours e

074182007 00:00:01 10.000000 110000000 WAC Given Hours MO
08/ LEAZ007 00:00:01 10000000 100.000000  WaAC Given Hours i1e]
05/ 15,2007 00:00:01 10.000000 90.000000 VAC Given Hours MO
04/ 182007 00:00:01 10000000 G0.000000  WaAC Given Hours i1e]

AMPIE T AAT AE AR A L Ralatala ety TOOANAOOn e Lt TR W PR Rl

providing managers the
convenience of pre scheduling
leave.

TEEEE



