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GENESIS General Overview

Genesis is a powerful time & labor management system that will enable you to optimize productivity and
better manage your bottom line by automating your Time & Attendance and Labor Management
processes. In addition, Genesis produces valuable management reports that will allow you to control
overpayment of employees and distribution of labor.

Genesis is a modular system that enables you to custom tailor a solution that best fits your business needs.
With optional modules, such as Job Costing, Profile Lockout, Bell Ringing, Access Control, Occurrence
Ratings, PC Clock and Benefit Accruals, this full featured and comprehensive management tool will help you
gain greater control over productivity and provide a fully integrated solution for automating your Time &
Attendance operations. The TA520, TA700 Series Data Collection Terminals, PC Clock, PDA Clock, Timesheet
Submittal, as well as the Biometric Hand punch units, can capture and transmit data from your employees to
the host computer, for automated processing by the Genesis software.

Genesis utilizes the latest advancements in database programming technology to bring you the fastest and
most sophisticated time and attendance data collection solution. Let Genesis take over the menial and time
consuming task of payroll preparation and adding up time cards, so you can spend more time growing your
business.

Architecture and Technical Information
There are three parts to the Genesis Professional data system:

Database
Data Collection Device (Hardware Unit, PC Clock™)
Genesis Management Software

All the information from the data collection devices is imported to the database, from which it can be viewed,
filtered and managed using the Genesis Software.

& & e |

e ¢

HARDWARE UNITS TA100 PRO SOFTWARE DATABASE

EXPORT

' ' TA100 PRO F

. PAYROLL | || ACCOUNTING
SOFTWARE SOFTWARE | REPORTS |
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Genesis’s architecture promotes data integrity, as information is only stored in one location and thus
cannot be overwritten by another “version” of the data stored elsewhere. It also enables fast application
responses, as information is retrieved from the database only when needed.

Operating System
All Genesis solutions are designed for full 32-bit Microsoft Windows operating systems:

Windows 98 / ME
Windows NT 4.0 (Service Pack 5.0+)
Windows 2000/XP (all editions)

Database Engine

Genesis uses one of the following data engines, depending upon the edition chosen -FoxPro 9.0
Relational Database (GENESIS PRO); Microsoft SQL Server (GENESIS SQL)

The Relational Database is an ideal choice for our small and mid-sized customers, while SQL server is
the industry standard for Enterprise customers. Best of all, as our mid-size customers grow; they can
seamlessly migrate over to SQL Server.

Object-Oriented Programming

Our software products are designed using OOP architecture. This allows us to quickly add features,
create new modules, and expand the overall functionality of our applications. This keeps the Genesis Pro
system constantly expanding to handle most companies’ business rules. Network Genesis Professional
supports multiple users using standard network Protocols. Using the Relational Database installing a
workstation user only requires creating a Mapped network share and installing the support libraries. The
relational Database version requires at least a 10 m-bit LAN connection. If your network cannot support a
constant 10 m-bit connection it is recommended to upgrade to the SQL edition or use Thin client Terminal
Server— CITRIX MetaFrame to enhance performance.

Thin Client Terminal Server - CITRIX® MetaFrame 1.8

Genesis Professional on a thin-client operating system will provide your company complete functionality
across any connection (LAN, WAN, Internet or wireless), on any platform, to anyone, anywhere in the
enterprise, with minimal efforts from your IT staff.

Copyright (c) Time America Inc.- Specifications subject to change without notice.. 5
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Minimum Requirements

The following represents the recommended minimum set of requirements to run Genesis.

Genesis PRO: Application and Database

e Pentium IlI class or better processor

e 128 MB of RAM

e 500 MB of available Hard Disk space. All available space must be on same drive letter (if
partitioned.)

e Windows 98/ME/NT/2000/XP

e Latest Service Pack.

Genesis PRO: Database Only:

e Pentium IlI class or better processor

e 128MB of Ram 300MB of available Hard Disk space. All available space must be on same drive
letter (if partitioned)

e Windows 98/ME/NT/2000/XP; Latest Service Pack

Genesis SQL: Application and Database

Genesis SQL Edition provides the same functionality as the Relational Database Edition, but has greater
scalability, and requires MS SQL Server.

Pentium 111 class or better processor

256MB of RAM

1GB of available Hard Disk space. All available space must be on same drive letter (if partitioned)
Windows 98/ME/NT/2000/XP

Latest Service Pack.

Genesis SQL: Database Only

e Pentium IlI class or better processor

e 256 MB of RAM

e 500 MB of available Hard Disk space. All available space must be on same drive letter (if
partitioned)
Windows 98/ME/NT/2000/XP
Latest Service Pack.
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Genesis Professional Management Application Overview

Genesis is the one-stop location for all your time & labor management needs. From Genesis Professional you may
configure the rules and policies that affect employee time, view and edit time entry data collected from the “clocks,”
manage employee records and much more.

Feature List

Genesis Professional is a tightly integrated suite that provides a comprehensive management solution. The
following is a list of the applications that make up the Genesis System:

Employee Maintenance

Approval Editor

Status Board

Multiple Schedule Adjuster

Security Maintenance

Reports and Listing Selection

Auto Process

Time Card Reviewer Time Sheet Submittal
Benefit Accruals (Optional)

Bell Schedules (Optional)

Job Costing and Validation (Optional)
Profile Lockouts / Access Control (Optional)
Occurrence Ratings (Optional)

Web Clock (Optional)

PC Clock (Optional)

PDA Clock (Optional)

Multipoll (Optional)

Employee Maintenance

Inside the Employee Maintenance area Genesis makes viewing and managing your employees’ records simple with an
easy to use graphical user interface. From the Employee Maintenance area you may also add, modify and delete
employees. The Employee Maintenance area stores a myriad of information — contact information, pay information,
Schedules with department and job assignments, and more.

The Employee Maintenance area is divided into the following tabs:

Timecard
Schedule
Transactions
Status
Benefits
Messages
Wages
Badges
Profiles
Details

Copyright (c) Time America Inc.- Specifications subject to change without notice.. 7
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Timecard tab

Configure Employee

0001 Timecard [ Schedule ' Trangactions Statuz Benefitz || Meszages ' \Wages || Badges Profiles Detail
Stanley,David Date Day Cat  Stat & R 071 072 0T3  Unpaid  Dollars § (2]
ri i 5 Z ~
—— 08/04/03 Mon WORK J; 5 B wi-
Divizion | ALL B 08/05/03 Tue WORK &t 2.00 1.00 -
Gioup | ALL - M 03/06/03 Wed 1
A D8/07/03 Thu 45 g s
08/08/03 Fri WORK 08:08 17:1Z 1 7.75 1.00 .
08/11/03 Mon WORK 08:00 17:00 1 8.00 1.00 -
03/12/03 Tue WORK 08:00 17:00 1 2.00 1.00 .
aines, Peter 08/13/02 Wed WORE 08:00 17:00 1 2.00 1.00 -
0002 Anderson, Frank 08/14/03 Thu WORK 08:00 17:00 1 5.00 1.00 -
0004 Jones, David 0815403 Fri VAC  08:00 1 5.00 .
0005 Smith, John
0006 Allen, Jirn
0007 Murphy, Jennifer =
0002 Howard, S andia -
0003 Jackson, George =
0012 Smith, Paul d [&uto processing] [Show Schedul_e] [ Forecasting | [ Approve | Pay Periods back : Key
From 03/01/2003 to08/16/2003
| 0840142003 08/02/2003 08/03/2003 08/04/2003 08/05/2003 08/06/2003 08/07/2003 | Tatals
0o 7175
0.00 0.00 0.00 0.00 0o 0o 0.00
0.001 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.0 0.00 [lii] 0.0 0.00
] 0.001 0.00 1.00 1.00 0.00 0.00 a.00
10 Listed 0.00 0.00 0.00 0.00 0.00 0.00 0.00
%’;E;“:TLGC%E’:EW [ Bepocess | [ AddTrans | [EctiaddStan | [Ediiadd Stop | [ Mulipe Mise. | | From ol
[ Fiint ] [ LCloze ]

Inside the Timecard tab you can view and edit the employees start and stop times. View Daily and Pay Period
Totals. Add Benefit hours like Sick or Vacation times, and check for errors created by missing punches and

absences.

Schedule tab

onfigure Employee

0001 | Timecard | Tranzactions . Status Benefits :' Messagesﬂ wages :'.Eadges.: I.:'mfiles ' Detail ‘
Stanley,David - -
2003 Sunday Monday Tuesday | Wednesday| Thursday Friday Saturday IE]
August 17 18 19 2 7 2 23
Divigion | ALL N 0300-1700 USUUﬂ 700 03001700 0200-1700 0300-1700 02001700 0800-1700
1 1 1 1 1 1
Gow|a1L ™ 0000t 000007 000001 00000t 00007 000001 000001
Wwlork ik B.00 Wwfork. 8.00 ok, 8.00 Jork. 8.00 koann
0000 -00:00 00:00-00:00 | 00:00-00:00 | 00:00-00:00 | 00:00-00:00 | 00:00-00:00 | 00:00-00:00
0002 Baines, Peter 24 % 3 7 2 23 El
i cq | CEOOATOD | 0B0BAT00" | 0ROO1700 | GHOGAZO0 | 0SOGTO0 | 0R0O1700 | 08001700
i it 1 1 1 1 1 i 1
b0Bd dones, Davie Entie | 000001 000001 000001 000001 000001 000001 000001
0005 Smith, John week |[]wark [Z]'wWork 8.00 |[#] Wwork 8.00 |[#]wark 8.00 []'wark [ work otk
gggg ‘;I"E"fh J'“l , 0000-00:00 | 00:00-00:00 || 00:00-00.00 | 00.00-00:00 | 00:00-00-00 | 00:00-00-00 | 00:00-00:00
urphy, Jennifer =] ~ 2.00 M VAC 800
0008 Howard, Sandra 31| Seplember 1 2 T i s B
0003 Jackson, George 0800-1700 08001700 08001700 028001700 0800-1700 08001700 08001700
0012 Srith, Paul 1 1 1 1 1 1 1
000001 oo 00000 00000 onana ananom 00oo
Work 800 wark 8.00 |[v]work 200 [[7]work 8.00 work 8.00 | Twork
00:00-00 00 00:00 -00:00 | 00:00-00:00 | 00:00-00:00 | O0:00-00:00 | 00:00-00:00 | 00:00-00:00
[ Use as a template
- [ Update Back |11 | Sat ] Update Fomward |04 /02 005 Sat
10 Listed = Mote: The system will automatically update schedules [use check boxes above for manual update]
%g:mbﬁ" O Hame [ Copy ] l Fiotate ] [ Multiple Misc. ] [ Delete ] [ Apply ] [ Cancel ]
0o [nactives
[ Frint ] [ Cloge I

In the Schedule tab you can view and edit the employee’s schedule. In the schedule area are the shift, assigned
department, and job costing levels. Genesis can warn you when the employee is absent or if there are problems
with attendance. You can also create a template from an existing employee and copy the finished schedule to

Copyright
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other employees. Genesis can allow exact schedules or simple to use open shifts to match your companies
desire to track attendance.

Transaction tab

Configure Employee

0001 Timecard || Schedule i Transactions i Status || Benefits || Messages | Wages || Badges | Profiles || Detail
Stanley,David
Day Date Time Kew Prompt Clock, Badge FReas[z]

Mon 08/04/2003 07:54:00 CLOCKED IN 001 A
Division | ALL "! Mon 08/04/2003 17:11:00 £ CLOCKED 0UT 001 T
T &l Tue 08/05/2002 08:00:00 % CLOCKED IN 001
G'DUD!‘m‘i"l Tue 08/05/2003 17: §  GLOCKED OUT o1
Ted 08/08/2003 17 § CLOCKED OUT 001
Fri 0 * CLOCEED IN 0g
Fri 08/08/2003 17:12:00 § CLOCKED OUT 001
|'0002 Banes, Peter Mon 0871142003 08:00:00 * CLOCKED IN 001
| i Mon 08/11/2003 17:00:00 # CLOCKED OUT 001
IDUD3 Addersary Frank Tue 08/12/2003 08:00:00 *  CLOCKED IN o1
|DDD4 Jones, Diavid Tue 08/12/2003 17:00:00  § CLOCKED 0UT 001
iUUUS Smith, John Wed 0871372003 03:00:00  * CLOCEED IN ool
0005 Aller, Jim TWed 08/13/2003 17:00:00 § CLOCKED OUT ool
|EIUEIT Murphy, Jennifer Thu 08/14/2003 08:00:00  * CLOCKED IN ooL
| 0008 Howard, Sandra Thu 0/14/2003 17:00:00 ¢ CLOCKED OUT 001 3
| 0008 Jackson, George Fri 08/15/2003 08:00:00 M WAC  +3.00 Hr DO REG ACC 001
| 0012 Simith, P August 2003 &3]
SUPERYISOR PROMPT IMPUT
Badge 162 CLOCKED IN
Marne Jermydicher
Date 08/15/2003
3 Time 10:34:23
10Listed
@ MNumber O Name [ 2w ][ Edt ][ Deete |

[ Show Inactives

The Transactions tab allows you to view the punches and transfers for the employee. All transactions edited by
a supervisor will be tagged and audited. In addition, employees or supervisors can enter “reason codes” that
can be reported on.

Status tab

.T;meca.rd: Schedule _“Tr:ansa:l;ons } Status i -l.ﬂe.n;ehis Il .h.rie.ssages | \A}::ages | Eaéges -F;ro;\lés | Det:al\
Stanley.David STATUS
—_— Policies Active Fulltire: Pemanent
Division | ALL |

001
Group | ALL b |

|

| ooz
i 0003 Anderson, Frank
| 0004 Jones, David

| D005 Smith, John

| 0006 Aller, Jim

! 0007 Murphy, Jennifer
| 0008 Howard, Sandra
| 0009 Jackson, George
| 0012 Smith, Paul

10 Listed
@ Number O Name [ s | Edt | [ Dekte |
[] Show Inactives

The Status tab allows Genesis to track and maintain employee classification and business rules. This allows
reports to easily filter employees by classification. The Status also specifies if the employee is Active or Inactive.
Using the Status area you can keep Inactive employee records for reporting without having to delete the
employee.

Copyright (c) Time America Inc.- Specifications subject to change without notice.. 9
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Benefits tab

Configure Employee

0001
Stanley.David

Divigion [a1z bt
Group | ALL v
:

0002 Baines, Peter
0003 Anderson, Frank
0004 Jones, David
0005 Srith, John
0006 Allen, Jin

0007 Murphy, Jennifer
0008 Howard, Sandra
0003 Jackson, George
0012 Sith, Paul

Status i Eensfits l Messages Wages Badges Prafiles Detail

| Timecard | Schedule Transactions ||

Benefit Hire Date  09/15/2001 711 Days of Service

Fiscal Date 12/26/2002

Count  Carry date

Pending

Al Taken

Description Left

Code

WAC

Vacation

|2

o0 . Eoxus Hours

&.000000 £.000000 SICK Carry Over o

Ted 06/05/2002 12:14:27  -£.000000  16.000000 SICK Mise. Bacry  NO

Mon 03/18/2002 12:14:27  -£.000000  24.000000 SICK Mise. Bacry  NO

Mon 02/25/2002 08:00:00 -£.000000  32.000000 SICK Mise. Bacry  NO
Tue 01/01/2002 00:00:01 40000000  40.000000

SICK BEonus Hours NO
[ Shaw Acciued Adustments Pint

Marual .| Cose |

10 Listed
Bhirmer Ot
[[]Show Inactives

Before scheduling Personal or Vacation time you can use the Benefits tab to see the remaining Benefits Balance
for the employee. You can also add hours to the balance. If the Benefit Accruals module is installed the
employee’s balance can be automatically updated based on company rules and seniority.

Messages

Configure Employee

0001 | Timecard || Schedule Transactions || Slatusi Benefits | Messages %Wages | Badges F'ruhlesi DE|6I|:
Stanley,David MESSAGES ASSIGNED
= eellonlie e e o
Division | ALL b Lot A 2%
Group | ALL v
~
0002 Baines, Peter i
0003 Anderson, Frank
0004 Jones, David
0008 Sraith, Johi
0006 Allen, Jimn
0007 Murphy, Jennifer
0008 Howard, Sandra
0009 Jackson, George
0012 Sroith, Paul
&
10 Listed
@ Number O Name [ anCocks | [ add ][ Edt | [ Delee |

[ 5how Inactives

Supervisors can send messages to employees such as “MEETING 9AM RM12”. In addition, auto generated
system messages such as the employee’s hours, benefits, and next day schedule can be displayed to employee

at the data collection terminal (model specific).

Copyright (c) Time America Inc.- Specifications subject to change without notice.. 10
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Wages tab

0001
Stanley,David

Division [ 1. -
Group | ALL v

(O NOM EXEMPT

0003 Andersan, Frank
0004 Jones, David
0005 Smith, John
000g Allen, Jim

0007 Murphy, Jernnifer
0008 Howard, Sandra
0003 Jackson, Gearge
0012 Smith, Paul

™

10 Listed
(@ Mumber () Mame
[ Shows Inactives

Configure Employee

| Timecard || Schedule Transactions || Status ' Benehls? Meszages :i whages t Eadgssf Fluhles: Detail |

() EXEMPT

Feport Hours fram
O Actual
& Scheduled

Attendance Clocking
(®) Paired Punching

) InOnly
O Mewver

] Pay Dvertime

Genesis can track wage information for your employees. Genesis supports multiple styles for determining the
wage. You can specify a permanent Global wage that does not change when the employee transfers to
different departments or levels, or you can assign the wage from the department or level. You can also track
hours for your exempt employees. Wages can also be used as labor charges or overhead factors to calculate

job costing.
employees actual wage.

Details tab

Configure Employee

Genesis allows you to input a budgeted as well as charge rates that be compared to the

0001 [ imecard|| s (f file: ‘ Detail |
Stanley,David e
Vs Humber | - [ Use PC Clack
= 55N Bith date [11/03/1962 Remote/web Access [LIP Access list
Division | 1.1 | Last name |Stanley | (] Use wab Clock
Group L L | First name | David | Mi m V!EW boneils
= : Add 1413 west Glendale A 7| 903w Schede
oy i St (Sies) ook View Timecard
= Address [Apt 354 | [ View Status Board
= City [Phoeni ] [ Submit Time Sheet
Zip Code 85024 1 Stste[6Z | Phone [BIZM7I1136 | - Pichae
Hire date 127@@[@17 [ Accrue this manth  Fis 26/2001
[] Use Alternate: Hire date for Benefits ri
License | 126173638 |
T — —
Review 06/01/2002 | L 1
Division ‘ £ T |
Group l_mn Supervisor 1 A |
Holiday Graup | ALL HOLIDAYS |
Accrual e | 1 ANNUAL ACCRUAL |
o) Occumence ‘ i Full Time M |
10 Listed ‘wieh timezone l_Us Mountain Standard Time (oHT-0 v |
HNTEEL [Changs Passwurd] [ Comments ]

Genesis Professional allows you to view and manage your employee’s personal records. If you have a photo 1D
system you can incorporate the pictures with the employee’'s detail for easier maintenance. Genesis
Professional also has 6 user-definable fields to customize storage of your employee’s personal records. Benefit
Accrual rules and Occurrence Rules are assigned here. Above the employee picture you will notice the
employee self service security section where you can define the employee web access rights.

Copyright (c)
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Approval Editor

Approval Editor Selection

Mame Mumber Drate and Time Dow Code Reason -~
|
Stanley.David 000 08/07/2003 08:00:00 | Thu Abzent
Stanley.David 0000 08/08/2003 08:08:22 Fri  IL

Timecard | Schedule || Transactions || Status || Benefits Messages

[ ate Diay  Cat Start Stop Reg

08/01/03 Fri WORE O0O5:00 17:00 1 g_00
02/04,/02 Mon WORE O0S:01 17:11 1 a.00
02/05,/02 Tue WORE O02:00 17:00 1 2.00

M 08508703 Wed 17:0z 1

A 08707703 Thu 1 -
05/05/03 Fri WORE O05:08 17:1% 1 5._00

3 Listed
() Abzences

() Missing Punches and Other Exceptions (@ dctive Employess O Inactive Employess O All Employees

(O Attendance Infractions

@ al Group | ALL GROUPS w Divizgion [ALL DIVISIONS

[ Edt  |[ ke |

The Approval Editor automatically filters out any timecard exceptions for all employees in the supervisors
group. The editor then permits a supervisor to review and process attendance infractions prior to producing
time & attendance reports. From the Approval Editor you can directly adjust and fix employee totals with a
specialized Online Time Card with Attendance codes.

Group Scheduler

0006 08/24/2003 08/26/2003 08/26/2003 08/27/2003 08/28/2003 08/23/2003 08/30/2003
A”Eﬂ, 0800-170C % |[0B00-170C ‘ 0800-170C W | 0200-170C % || 0B00-170C W H 0800-170C W ||DSDEI*1'7EI[ - |
Jim [JwoRk [#]wORK [Z]woRK [“]wORK [#]wORK [Z]woRK [CwoRk
[ Yard ] [¢ corena %[z corona ¥][z corona v|[z cerena v [z corena |z corena vz Corona ¥|
Owerride  00:00-00:00 00:00-00:00 00:00-00:00 00:00 -00:00 00:00 -00:00 00:00-00:00 00:00 -00:00
Nare Sunday Monday Tuesday ‘Wednesday Thursday Friday Saturday Total| A
Andersan Frank OFF 08001700 08001700 0B00-1700 0800-1700 08001700 OFF 40.00
Baines Peter OFF 0800-1700 0800-1700 0B00-1700 0800-1700 0800-1700 OFF 40.00
Howard Sandra OFF 1700-0200 1700-0200 1700-0200 1700-0200 1700-0200 OFF 40.00
Jackson George OFF 0800-1700 0800-1700 0B00-1700 0800-1700 0800-1700 OFF 40.00
Jongs. David OFF 08001700 08001700 08001700 (0800-1700 08001700 OFF 40.00
Murphy.) ennifer OFF 1700-0200 1700-0200 1700-0200 1700-0200 1700-0200 OFF 40.00
Smith.John OFF 0800-1700 0800-1700 0800-1700 (0800-1700 0800-1700 OFF 40.00
Smith.Paul OFF 08001700 03001700 08001700 (0300-1700 03001700 OFF 40.00
Stanley,David OFF 08001700 03001700 08001700 (0300-1700 03001700 OFF 40.00
hd
TOTALS 0.0o 80.00 80.00 80.00 80.00 80.00 0.0o 400.00
10EMPLOVEES IN'WEEK [4][08/24/2003](») GROUP |ALL GROUPE PV DIVISION

The Multiple Schedule Adjuster allows supervisors to quickly adjust employee’s schedules by week. From the
Multiple Schedule Adjuster you can adjust the shift, Department, and Job Costing Levels. It also will show the
total Scheduled hours.
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Status Board

Name MNumber Ot Working Lunch Date and Time Clock ey Prompt Data Field 1 Data Field 2 A
= =
Anderson,Frank 0003 B Wed08/27/2003120013 4 OUTFOR LUNCH
Baines.Peter ooo2 = Wwied 08/27/2003 07:51 1 B CLOCKED IN
Howard Sandra 0003 = ‘whed 08/27/2003 02:001 # CLOCKED OUT
Jackson George onos -
Jones D avid 0004 = Wed08/27/200303:08 32 0 TRANSFERYARD 4
Murphy Jenniter 0007 L
Smith,John 0005 - wied 08/27/2003 DB:56 1 B CLOCKED IN
Smith.Paul oo12 =
Stanley,David 0ooi L wied 08/27/2003 0800 PC M | Miscellaneous SICK 8.00
Sl
10 Employees Listed A
Hours back | 18. 00 & al O Purches () Mo Punches

The Status Board displays recent activity for your employees. This can be filtered to display if an employee
punched, if no punches are visible, or both. The Status Board is organized to give a quick status check of your
employees without having to run a report. The Status Board will also indicate if an employee has transferred to
another location or is absent with a reason.

Auto Process

Auto Process Maintenance

rurnber

Mame |&uto Report

Time Description SMTWTFS Type
H Tiiyiis Clock

aK LCancel |

The Auto Process allows you to schedule Activities that would normally interfere with the daily operation of
Genesis. You can automate polling of the clocks, run reports, utilities, and run files. Reports can be
automatically sent to a printer or emailed to a list of contacts.
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Task Organizer

Task Organizer

Payroll Tasks

The checklist below will walk vou through the necessary steps for a successful payroll

CGENESIS#o

Select an itemn from the list below, ensuning that all steps are completed before clicking
EXPORT PAYROLL.

Completed?

Daily Tasks
Monthy Tasks Fix Mizsing Punches and Abzences
Annual Tasks E=port Paprall

Payroll Tasks

LCloze

The Task Organizer makes complex tasks easy as 1-2-3. The Task Organizer groups operations that need to be
performed on a repetitive basis and walks the system user through them. As each step in the Task is
performed the system will indicate that the operation was completed. Each operation must be performed in
order and completed before the user is allowed to move on to the next operation.

Reports & Listings

Reports and Listings Selection

Selection
& Payal aally Hours -
" Attendance Tii:gscard

Time Card [Category Surmmary]
" Human Resources (famyiipns]

" Schedule Time Card [Dept Cat. Summary] .

" wage Time Card [Diff. Cat. Summary)
" Exports Time Card (Differertial]
" Job Costing Time Card [One Line)
® fmess Time Card [Dept Summary]
e Listi Time Card [One Line TA200]
[SiEs Time Card [&nalysiz) hd
" Ranges o | ndividuals
Bun LCloze

Genesis turns raw data into useful information that provides managers with strategic insight into their
organizations. The Report and Listing Selection lists over 150 reports that present your company’s information
in a myriad of ways. The Report and Listing Selection includes reports that display employee information, hours
worked, pay-data, benefits accruals, Job Costing, exceptions such as tardiness, and much more. Reports are
organized by category to make finding and selecting the best report effortless. Context-sensitive reports are
also available from most of the screens and areas in Genesis.
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Built-In Report Designer

o Report Designer - timecar2.frx - GENESIS SQL - Time America Inc.

ﬁ File Edt Format Report - |8 %
lo b ooy so g, oo g Jzeo g ooy feso g faoo | laso g soo . esoy  feoo g feso ffoo g frsD A
& Title

]

[ [ il

p {Orcered by |IF(m ALLTRIM{COmpany narme), coowldate()+ +altrimetocg

—JGrouped by: [ALLTRIM{COMP, am_pm(T
Date range: [DTCC(m staridaie) + " - " + DT TIME CARD REPORT "Page; "+ALLT

' IF{m.forecasting = .T. 'Forecy

\MLLTRIM(cumpany.deplname) + """+ dept + "™+ names(zd

== o

A Page Header

A Group Header 1:dept
Code Hame

=

" Empinum___|[FUBSTRIALLTRIMlastname) + ", " + ALLTRIMCfirstr] [misschk()
DATE DAV CTGY. START  STOP HOURS _ REG oT 012 OT3  UWPAID _TOTAL [UPPER(ed

= o]

A Group Header 2:emplnum

A Group Header 3:procdate

0] Tattertyp(] [ra2dstShegact] [catcode] [am_pn [oeafam_pr] [end] [IFceateod] [ROUNDCE] [ROUNDGS] [ROUNDCE] [ROUNDCE] [ROUND(s{ROUNDre] [ROUNDCA]

& Detail

A Group Footer 3:procdate

All standard reports have been written using Microsoft's Report Writer which is included with the system.
This means all reports and lists generated by the system can be user modified. In addition, you can copy
existing reports to a new name and modify them, thus creating your own reports. The reporting menu
can be modified to add your newly created reports.

Benefit Accruals (Optional)

Configure Bene bk Accrieal

AMMUAL ACCRUAL

i waiic: JANMTIEL 1 [ - B,
ACCR

WEINLY WCCRUAL palneta Fie CreEpalez oo

- = El
2 Lisked | v | BT | I" Rag)is i
™ Cods . O Wane = - I L I A
[~ Show it
a9 | Es | pas | pw | com |

Genesis helps with leave management by automatically accruing available benefit time and by tracking benefit
time used. Benefit Accruals walks you through creating the rules by which Genesis will manage employee paid
time off. Benefit Accruals allows for a variety of accrual methods and rules. Accrual rules enable you to have
different yearly benefits for employees based upon seniority. The Accrual Templates created can accommodate
virtually unlimited pay types (vacation, sick and personal, etc.), with different rules for each.
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Job Costing & Validation (Optional)

0023218133 General |
Change Water Pump

-~

[#] ctive [#] Walidste
Use HoulpWage [7]Use ChargeRate  [¥] Use Piece Rate
Budgeted Total Hous [ 1.50]
Budgeted Total Dollais 56,0000
Hourly wage 0.0000]
Chagerale | 75,0000
el Piecewark rate 50,0000

1 Listed

The Job Costing & Validation Module enables you to accurately track time and labor costs and distribute
them by department, job, step, operation and task. It allows for a more detailed breakdown of cost
information, which can be reported in both hours and dollars. The five levels of tracking may be
renamed to fit your company's needs. This module also helps you eliminate the input of invalid data by
allowing you to define the valid department, job, step, or operation numbers. When an employee keys in
a bad number at the terminal, the message "INVALID ENTRY" is displayed and the employee is prompted
to re-key the number. A description can be displayed to further strengthen the validity of entered data.
In addition, this module supports pay by piece rate and allows employees to input quantity produced
along with a second quantity, usually scrap. Two additional comparative rates “Budgeted” and “Charge”
can be tracked and compared with actual working rates to see if you project is on target.

Profile Lockouts / Access Control (Optional)

LT i Profiles

B fctive
General | Confiours | Fution <eys | Miscallansaus  AccessContol | Disglnfo | Preginto |
Tone [ pcoul | Supal]
1 ]
el 1 s ERE T : o 0
Schechie 1 S e ] [SH) T
Scheckie 4 5 oo H
Sohockde § 3fizhs el [ = o 5 ACCESS CONFIGUATION [ ACCESS OPENWINDOW
Echmg 4 [afE [ [ 7 i1 H K ": e L
E?I:m g 5 [ifm o [0 : g: : I Access ol teminal = :Am;y ": ;"ide’;
tch g 5 FI'_ vl (i T L] N I Report denied acoess attempts i ek
Shnchde 10 7 ] [a11] ] I~ Allow access for 3l badges: Lsiearis
Schedie 11 Cal I8 e vl i 1z Y] H hosess duston [00 Al open sttime. [00 00
:d.hm E s Elke [0 [E] g: H Always open siop time - [00:[00
chech e ] T H
Gehedue 14 16 [21] ]
: 2 || schecse 15 2] 15| SEE SOPERWETA] 10 ]
I Lgted 17| INVALID BACGE 1] H
= e o
I gl ke
gk | ook | Cenew |

Profile Lockouts sometimes referred to as Schedule Lockouts allow you to define time frames and days of week
when employees can utilize the data collection terminals. In addition, employee can be restricted to only the
terminals you allow them to have access to. Employees are given different Profile messages depending upon
the time of day they clock. For example “To early” or “See Supervisor”. The employee can also be assigned to
different Profile schedules for each day allowing for flexibility with changing Profile Lockout rules. Supervisors
can override a lockout at the terminal, if authorized to do so. Access Control allows the clocks to open a door
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relay for security doors. Access Control can also report denied attempts. With Access control clocks can be
used for Access control only or continue to provide Time & Attendance functions. For fire code compliance you
can also specify always-open windows.

Bell Schedules (Optional)
comnguonane

- ek ]
i Hursber [0 M [zsentp Une Gohed e | I+ ot
P T
SCHEDLILES | Day OF WEEK
ENTNTFE Taus [urat ion
L. by DB:00 2.0 =] [ Surday
2. HYITYTN 12:00 2.0
=k Lan ¥ Moy
-_ ! ¥ Tusaday
Add
¥ " dreadmy
Disdsie o Thiday
I Friday
[~ Savadey
Tne [17 [0
;I Dusticn [“2 00
D Ligled |
i
] i

The Bell Schedules Module allows you to control an electronic Bell system using TA520 and TA700 series
terminals. Genesis Professional can have virtually unlimited Bell schedule for use.

Occurrence Ratings (Optional)

Barial I
5 Code [T Nane [T [ Attive
Lim i - &
Spstem generaled abserce: cowbas | F 0D DGCIERGE Cobenbior: ate done on s ming | 12 7] monkbase:
Catnpoip and starcances Infiaci e Mobc=
M zme Tipe  Oeoinenee il Holze
In IR TOGEED A 0.5 E0.00 Ploal Warnlhr
IL IR 1AT1 R 080 30,00 Terwlharion
L1 10HCH - LOEE ] 0.60
H¥IC SLCE - H0ON PRID C L.oo
oE 40T EaRLY A 0,80
— i £ peez | s | e | oeee |
! Lol
= b e ks Moticean Tad
oy | ook | pwed |

Designed to assist in the employee review and disciplinary process, Employers use Occurrence Ratings (also
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known as the points system) to track incident of their employees in respect to the assigned shift times. Genesis
accomplishes this task by tracking Categories and/or Attendance Codes, point values are assigned to each
attendance occurrence. Points are deducted from the employees balance based on the severity of the
attendance infraction. Warning notices with custom messages can be automatically generated when
employees reach pre-defined infraction levels.

PC Clock (Optional Module)

PC Clock - Time America, Inc.

ENTER BADGE |

PC may be installed to anyone’s workstation, thin-terminal client machine or PC. PC Clock allows
employees to clock in and out for the day, to lunch, and to breaks. PC Clock gets its function definitions
from the Genesis software so you can user define up to eleven function keys to collect different data such
as transfer departments, transfer jobs, make leave requests, etc. PC Time Clock supports employee
messaging, input validation for job costing, and profile lockout. PC Time Clock is perfect in situations
where hardware data collection systems can't be cost-justified, or where hardware time clocks do not
match into your organization's environment.

PDA Clock (Optional Module)

PDA Clock may be installed to any portable device that runs Windows Mobile 2003, or Windows Mobile
5.0 or newer Windows Mobile OS. PDA Clock allows employees to clock in and out for the day, to lunch,
and to breaks. PDA Clock gets its function definitions from the Genesis software so you can user define
up to eleven function keys to collect different data such as transfer departments, transfer jobs, make
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leave requests, etc. PDA Clock supports employee messaging and input validation for job costing. PDA
clocks supervisor mode allows supervisors to select employee and jobs from drop down lists to perform
transactions for their crew on an individual or group basis.

Web Clock allows both employees and Supervisors access to GENESIS PRO/SQL from any web browser.
Employee self service allows employees to clock, view timecard, view punches, view schedule, view
benefits and submit a timesheet. Supervisor mode allows supervisors to perform transactions and edits
for their crew on an individual or group basis. In addition, supervisors have access to the systems Status

board.

MultiPoll (Optional Module)

Multiple Clock Polling

Port  Clock id Clock name IF Address Action A
1 S0ET | Ethernet 520 10.0.125.1:3000 Palling 1
2 HF1 HAMNDREADER 1 10.0 - 3001 Palling

4 HP3  HANDREADER 3 Idle
5 ldle
B Idle
7 ldle
i Idle
3 Idle
10 Idle

v
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MultiPoll - Polls and sets time on up to 99 Ethernet or Modem Clocks simultaneously. Works through
manual poll or auto polling processes. Supports TA520, TA700 Series and Hand Reader terminals.
Utilizes Digiboards or USB hub for modem operation. Ethernet requires no special equipment. Prefix
allows mixing of dial prefix and direct dial phone lines

Telephony (Optional Module)

Telephony Time & Data entry system allows employee to punch via any standard telephone/cell phone.
With Telephony employees can clock IN/OUT, lunch IN/OUT, break IN/OUT, perform Department, Job,
and Step transfers, and review current and previous week’s hours. Employee specific caller ID lockout
and profile lockout are also supported. Telephony is easy to setup via user definable “text to speech”
voice prompts.

Videx Terminal Interface (Optional Module)

Videx offers an exceptional high-performance portable data collector. It combines laser bar code reading
and Touch Memory button reading with an alphanumeric keypad. Touch Memory buttons are used when
durability, tamper-resistance, and simplicity are required. = A Touch Memory button is a memory chip
sealed inside a dime-sized stainless steel canister, and comes in read and read/write varieties. Each
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memory chip contains a pre-programmed 12-digit identification number that can be cross-referenced to a
person, place, item, or activity. Touch Memory is perfect for guard tour or any other application where
you need confirmation that the user is at a specific location.

Time Card Reviewer (module)
Reviewer for 00005 -JohnSmith

Timecard | Schedule | Benefits |
Date Day Cat Stat S

top’ | Bepartmient |

Reg OT1 072

073  Unpaid Dollarsil

Tue WORE 07:02 z 3.85 3
01/29/2002 Tue WORE 10:51 i 3.90 1.00
01/30/200Z Wed WORE 08:57 2 7.75 1.00
0ly 3172002 Thu WORE 07:03 Z 5.38 -
01/31/200Z Thu WORE 1Z:59 3 z.52 1.00
02/0L/2002 Fri WORE 07:00 z 7.7 1.00
02/04/200Z Mon WORE O08:55 £ 7.7 1.00
02/05/2002 Tue WORE 07:02 7 2.50 1.00
0Z/06/200Z Wed WORE O08:55 z 5.00 1.00
I 02Z/07/Z002 Thu 06:53 # 5 3
Pay Periods back [E = /28,2002 .75 0.00 0.00 0.00 1.00 rz.no—l
Pay Penod [IFEETEE 021042002 =3.75 0.00 0.00 0.00 8.00 000
Change Password | Print | LClge |
Copyright £ 1983-2001, Time America, Inc. | MUK | 9:32:09 am

The Time Card reviewer is an external Module that allows an unlimited amount of employees to view their Time
Cards, Schedule, and Benefits hours. Each employee can create their own password and print their information.

Time Sheet Submittal (module)

Time Sheet = T

00001 WASHINGTOM, CAROL _4!08'/05_1'2_001LI
NLMBER NAME WEEKENDING

DATE N | OuT | N | DUT |WORKED: | MISCELLAMEDUS INFORMATION TOTAL

WORKED HOURS |  CATEGDRY TIME HOURS | HOURS
“D“IE'” el | vt el e e o e i 000 | [szer szcx] |[o7 fou | a0 f.00
.rmzlg?fﬁl [o7 o0 | [izdon | 13300 | [Te:fon 800 | [mone =] [ | om 8,00
Wmlgs’( el v il e el Bl R 050 | [wows = |FlE | omw 0,50
'THQE.SN'Z' [o7:Jo0 | [Zio0 | 2430 |16 o0 850 | [wowe =l |[fF e | oo &850
mf;’m‘" 5700 | [i3fo0 o fon e | 800 | [wons =] [ | om g.00

BET 08/04 . — — — :
= fomfon | fomion | foodon | oo 000 | [wonE JEx2 W it il | 0,00

BTN 02 /05 s - — = -
- | [ () [ (| [ [ 000 | [moxs 3 [ | | 0.00
TOTAL 3300 a0 4100
Change Password | Subimit | Close |

Lopyright = 19892007, Lime Smenca; Inc. Al igits ressrved,

||_ MM [a834 pm

The Time Sheet Submittal™ module allows Exempt employees to submit electronic time sheets. Time sheets
may be submitted by Pay Period, and may be used either as a supplement to clocking in and out, or as a

replacement.
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Data Collection Options

Genesis Time & Labor Management Software integrates with a variety of data collection options, from traditional
“clock”-type hardware to Software-based tools. Data from the devices is imported into the Genesis database, from
which it may be viewed and edited using the Genesis Software. Time America is proud to offer the data collection
options described below.

Badge Terminals

Time America's badge terminals record Time & Attendance data when an employee swipes a badge or enters a
personal identification number (PIN) through the keypad. Programmable function keys also provide users with the
flexibility to display or collect additional data. For example, employees can receive messages from their supervisors
on the screen, display or check their schedules, or number of hours worked by pressing a key and swiping their
badge through the reader. Employees may use the badge terminals to transfer from one department to another, or
from one job to another ensuring accurate transfer of labor charges and transition of labor rates. The terminals can
also be programmed to accept only authorized or scheduled employee punches, which helps to eliminate costly,
unplanned overtime.

Time America's badge terminals provide editing capabilities so supervisors can immediately correct punches or make
edits right from the floor. They operate off-line, freeing the host system for other applications. At regularly
programmed intervals the host automatically polls the terminals and transfers the stored data for processing. The
badge terminals can limit access to secured work areas, and when equipped with a printer, generate copies of entries
for employees and reports for supervisors.

Time America's badge terminals are long lasting, reliable, and expandable, with a low cost of ownership. These
terminals are suitable for small ventures as well as the enterprise, and can work in conjunction with other Time
America data collection devices.

GENESIS supports the following Badge Terminal functions

Clock IN/OUT for day Make a leave Request Group Transfer
Clock IN/OUT for lunch Enter Leave/Category Group Transfer Back
Clock IN/OUT for break Supervisor approve OT Enter Dollars
Transfer to new level In On Service (call back) Quantity Accepted
Enter Charge and Cash Tips Out On Service (on call) Quantity Rejected

PC Clock / Timesheet

See previous section for more details on “PC Clock” and “Time Sheet Submittal”.
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Hand Punch Terminals

Biometry is the statistical analysis of biological observations and phenomena. It is
also the new standard for time and attendance data collection devices. Instead of
utilizing badges or passwords, which can be lost or forgotten, Time America’s
hand punch terminals verify an employee's identity based on the unique size and
shape of their hand. This state-of-the-art data collection device involves an
investment similar to that required by traditional badge swipe devices. Yet, the
length of time required for you to recover your investment is significantly
reduced, because biometric devices eliminate buddy punching.

Buddy punching affects companies in varying degrees. If your company's current
workforce management solution allows employees to clock in and out for one
another, a Time America solution can help you recover losses. If you are
implementing a workforce management system for the first time, you can

maximize your investment and avoid potential pitfalls by starting with this technology.

Time America’s hand punch terminals do not store images of your employees' hands, nor can they use any
stored information to create images of employees' hands. Instead, they use a sophisticated algorithm to
generate and store a numerical template. Each time an employee scans his hand, a new number is generated
and compared to the one on file. The clock in/out transaction will occur in less than a second, but only if the
generated number and stored template match closely. Save time and money with this fast, easy-to-use, secure,

and versatile solution.

WebClock / Timesheet

See previous section for more details on “WebClock”.

Telephony

See previous section for more details on “Telephony”.

WAP Enabled Phones, PDA’s, Wands

See previous section for more details on “WebClock”, “PDA Clock” and “Videx Terminal Interface”.

Access System / 3" Party Integration

Genesis provides the hooks you need to import transaction from a flat file that was created by a
third party system. Whether it is an Access or VOIP system, if you can format the transactions
into the import file format Genesis will read them into the Genesis database.

Copyright
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Genesis Professional Method of Operation

The preceding section provided you with an overview of Genesis and its features. This section will go into further
detail concerning specific features, but stops short of offering instruction on how use each feature. For this

information, please see the Genesis Users’ Guide.

Employee Record Keeping

Genesis allows you to store and retrieve a variety of employee information, including personal contact information,
wage rates, employee status, department and job assignments, available benefit time, and more. This information
may be viewed and edited from the Employee Maintenance area and may be printed from the Reports and listings

selection.

Employee Detail Information
The Employee Details is the central location from which you may manage all employee personal information.

Configure Employee

Timecard || Schedule || Transactions || Status || Benefits || Message :| Detal I_
Washington,Carol Number | [0001 |
a SSN [123-456789 | Birth date  [04/21/1969)
Division |22 ] Last name |w ashington
G ‘7| First name | Caral Mi| |
= Address |
Address |
1003 i City |
Zip Cods | | State |:\ Phore |[ ] - B
Email addrass |
Hire date I_‘I_D.-’DE/EUDT | [ Accrue this month - Fiscal |10/08/2007
[[] Use an Alternate Hire date for Benefits /0141300
Licarss | | |
Spouss | | |
License2 | | [
Diivision |
Group | ool +
Holiday group | 5
Accral wle | 1 v
s Oeccurence v L =
5 Listed ‘web timezone i
JEE lhkaltils [Change F‘asswnrd] [ Comments ]

[ 0K, ] [ LCancel ]

Employee’s personal records a store in one location for easier retrieval

Standard Fields
The Employee Details displays the following items for each employee:
Personal/Contact Information:
Employee Number / Code (Required)
Social Security Number
Birth Date
Last Name
First Name
Middle Initial
Street Address 1
Street Address 2
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City, State and Zip
Phone Number

Email address

Hire Date (Required)
Fiscal Date

Alt Hire Date

Division Assignment
Group Assignment
Holiday Group

Accrual Rule (Optional)
Occurrence Rule (Optional)
Web timezone (Optional)

Custom Fields

Genesis Professional allows you to add custom fields for storing information. This is useful if you wish
to track information for which Genesis Professional doesn’t contain a specific field. Entries in custom
fields can include text and numbers. You may have 6 custom fields.

Employee Detail Information Reports
Genesis Professional provides several reports to print the employee detail information viewed in the
Employee Maintenance including:

* Employee Address list
« Employee Badge List

* Employee Benefits List
* Employee Message List
» Employee Profile List

* Employee Status List

« Birthday List

Employee Self Service Security Settings
Genesis Professional provides several employees self service options:

* PC Clock
e Telephony
* Remote/Web Access

Wage Rates and Tracking
Genesis supports multiple styles of wage tracking and assignments:

Non-Exempt

Using the Non-Exempt option employees can be paid a default wage or be assigned the wage based on
the location they are assigned. Genesis supports wage tracking down to the last Job Costing level and
also supports piece rate wages. Using the Non-Exempt option employee hours will be multiplied by the
wage at the rate specified in the payroll policy. Reports will calculate the wage and determine your
gross labor costs.

Exempt

The Exempt option is used to track your salaried employee attendance, but will leave determining the
employee gross labor costs to an external process. Using the Exempt option hours can be track base on
actual In/Out punch or Scheduled Hours. Genesis can also enable Overtime for Exempt employees.
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If determining hours by the employee’'s Schedule, Exempt employees can still be required to Punch
In/Out or Punch In, only to determine Absences.

Exempt with hourly Wage

This option allows reports to display an hourly wage for the Exempt employees. This is useful if
tracking Exempt employees across multiple locations or if using Job Costing. All the rules for the
Exempt employee will apply, but on Wage reports the Dollars information will be calculated like a Non-

Exempt employee.

Wage Information Reports
Genesis provides several reports to print the employee wage information:

Employee Wage - Department Wage - Group Wage

Employee Wage with Category - Division Wage - Wage Distribution (Optional with Job
Costing Module)

Piece Wage (Optional with Job Costing Module)

Benefit Tracking
Genesis allows easy to manage benefit tracking using two methods:

Benefit Entitlements
The Benefit Entitlements feature of Genesis eliminates the need for manually registering employees

non-worked hours such as Vacation and Sick time in a notebook or an Excel Spreadsheet. Genesis
Professional will track the amount of benefit hours used, allowed, and pending. Genesis Professional
will also warn system user when they attempt to give an employee more benefit hours than allowed.

Configure Employee

00001
Washington,Carol

Timecard || Schedule || Transactions || Status | Benefits | Messages || Wages || Badges || Profiles || Clacks || Detail

Figcal Date 10/08/2007 Benefit Hire Date 1040872007 28 Days of Service
Division | ALL M Code Description Allowed  Taken Pending Left Count  Camy date
Group | ALL e 1£.00 0.00 0.00 1£.00 a 10/
Anderson, Frank 00003 A
Baines, Peter 00002
Jones, David ooon4

Smith, John 00005

00001

5 Listed
O Mumber &) Mame Update . Detalz

[ Shaw Inactives

[ Prrint ] [ LClose ]

Benefit information is quickly retrieved from the Employee Maintenarce area inside
the Benefits tab.
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Features of Benefit Entitlements: Keeps a running total of Benefit hours given and remaining; Warns of
overpayment of Benefit hours by setting allowed limits for the employee Unlimited amount of pay types
can be tracked by Benefit entitlements; Using Seniority reports employee Balances can be updated
quickly; The Benefit tab will show the total day on service, Fiscal Date, and Hire date.

Benefit Information Reports
Benefits Seniority.

Benefit Details for Washington,Carol 00001 (VAC)

Show Accrued Adjustments
With Benefit Entitlements you can track and view a running balance of Benefit hours used
by the employee.

Benefit Accruals (Optional)
The Benefit Accruals Module allows you to automatically update employee benefit balances based on

your company's current rules. Genesis Professional supports a number of accrual cycles and allows for
changes to employee accumulators based on their tenure.

Configure Benefit Accrual

] |

AN RUAL | ~
WEEKLY ACCRUAL 2 Accumulators Categaries to sum

A A

v v

v bt bt
2 Listed
() Code & Name
[ Shaw Inactives
[ sad [ Edt  J[ Deete | [ Pint [ Clse |

The Benefit Accruals area allows for configuration of automatic dispersal of Benefit Hours.
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Features of the Benefit Accruals Module:

« Automates when the employees Benefit Balance is updated Different Benefit amounts can be
dispersed based on Seniority

« Benefit Hours can be calculated by amount of worked hours, and/or non-worked hours

« Benefit Balances can be updated Weekly, Bi-weekly, Monthly, Quarterly, Semi- Annually, and
Annually

« Benefit can be set to disperse by Hire Date, Fiscal Date, or a set Reference Date.

« Benefit Balances can have set limits and Carry over totals. Balances can be adjusted by
“Balance” or “Give Hours.”

Business Rules and Policies

Genesis contains a comprehensive collection of Business rules and Policies to match most companies’ requirements
for Overtime, Holiday pay, and many other specialty requirements that other software packages cannot even attempt.

Genesis has built in support for Divisions or sub-companies so the need to incorporate different Business Rules for
each location is a must. Below is a list of features that makes Genesis ready to deploy for any environment:

e Unlimited Overtime and Holiday Rules
e Multiple Pay Periods Supports Daily, Weekly, Bi-Weekly, and Consecutive Daily Overtime Per Diem
Bonus
e Pay on In/Out service Shift Differential Exact Rounding Rules Unlimited Attendance Codes
e Exception Reporting Unlimited Pay Types
e Supports Sub-Companies
e  Supports 24+ Hour Shifts
Policies

One of the most important features of Genesis is its ability to analyze and organize the raw data collected
from the clocks according to a company’s payroll policies. These policies are compiled into Pay Rules.

= Pay Rules specify: Pay Period cycle (Weekly, Bi-weekly, Semi-Monthly, Monthly)
= Pay Period Dates (Sat-Holiday Pay Exceptions, Per Diem Bonus, Sun, Fri- Thurs...etc.)
= Overtime Rules, Differential Rates, Pay on, and In/Out Service Rules.

Genesis supports an unlimited number of Policies. This allows you to track employees that could have
completely different Pay Period dates. If your company is spread across multiple states you might have
employees that earn daily Overtime, while another set of employees only earn Overtime by Week or Bi-
weekly.

Pay Period Cycle and Start Dates
Each policy created specifies the date range for the Pay Period. Pay Periods can be Weekly, Bi-Weekly,
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Semi-Monthly, and Monthly. Once the Cycle is determined the Start Dates specifies what dates
determine the Cycle.

Configure Policies

001 General | Huolidays || Owertime || Service || Per Diem || Differential || Exceptions
STANDARD FPAY RULE

~ Code l:l

Active
Fay Period
O weskly Start Date | 1042342007 Mon
(®) Biweekly Mumber of dayz in zemimonthly period l:l
(O Sermirmonthly Process on (O Actual (&) Schedule
) Manthly [ &uto close at pay period end (midnight]

[ Atk cloze at overtime cycle end [midmight)
Current pay period started on 10/29/2007 and ends on 11/11/2007.

Punch Defaults
Ignare uge of duplicate function key punches witkin riiFiLt e

lgnore use of opposing function key punches within minutes

Mizzing DUT purch fimit hours

3 “will default the work total to m hours

1 Listed - Maximum OUT punch link-back. to nest IN punch hours [ Do rot link, ver day end
[ First change punch accries to previouz M punch

[ Rezet Swipe & Go? at

[ ok ][ LCancel ]

Each Policy defines the employees Pay Period Cycle and Timecard Processing Rules.

Each policy also defines how to handle irregular punches caused by employee’s forgetting when they
punched.

Holiday Rules

When a Company holiday is observed Genesis will automate the task of determining bonus pay.
Genesis will apply the rules based on if the employee worked the holiday or spend the day off. Below is
a list of rules that will process for Holiday pay:

Configure Policies

ool General | ;Hb‘lf&é}&} ‘ Ovwertime || Service || Per Diem || Differential || Exceptions
STANDARD PAY RULE
Pay Holidaps
b’
Holiday Eligibility Holiday Parameters
Minimum days of employment to qualifp Apply haliday when not scheduled to work []
X Apply the holiday on the nest day []
Fiequired to work the scheduled day Holiday hours can accrus towards avertime [
(O Betare and after Haliday hours can nat be overtime [
() Before or after Apply differential based on scheduled start time ]
& Nore Hours to add for each worked holiday
hultiply worked haoliday hours to apply to HOL [] l:l
Hours to add for each un-worked holiday
Given Minimum Given M aximum
Beginning pay rate if holiday is worked
@ REG Com
2 Rieset at end of day []
1 Listed

The Holiday Rules automates Holiday Pay and rates.
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Holiday Eligibility
The Holiday Eligibility rules determine if the employee qualify for Holiday Pay.

* Require a minimum amount of Days from hire date with Company

< Require that the employee either work “Day before and after”, “Day before or after”,
or “None”.

Holiday Parameters
The Holiday Parameters Determine the amount and when to apply the Holiday pay.

« Apply Holiday when not scheduled to Work

< Apply the holiday on the Next Day

« Enable Holiday Hours to accrue towards Overtime
* Amount of hours given for Un-Worked Holidays

« Amount of hours given for Worked Holidays

» Pay rate for Worked hours on Holidays (can also be reset at Midnight)
« Multiply Worked Hours to Apply to Holiday Hours
e Apply a minimum or maximum amount of Holiday Hours

Genesis also supports Holidays that do not override absences. This allows companies to create
special Holidays that are still required to work without having to adjust policies.

Holiday Groups

The Holiday Groups feature specifies which holidays are assigned to specific groups of
employees. Holidays Groups must be defined in order to post different holidays to specific
groups of employees. Some examples of holiday groups are:

e Executive
e Full-Time

e Union

Employees are assigned to a holiday group in the Employee Maintenance dialog box.

o1 General
EXECUTIVE

01 ExECUTIVE
02 FULL-TIME
03 UNION

Halidays

Include D ate Mame ~
s
3 Listed
b
(&) Code () Name
[ Shaw Inactives
gdd | [ Edt | [ peete | [ Pint | [ Close
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Overtime Rules

Genesis contains an extensive set of Overtime rules designed to fit most state requirements. Overtime
Cycle, Daily, and/or Consecutive Days can calculate overtime pay rates. There is also Shift specific rules
that overtime can be issued. Genesis Professional Support up to three Overtime levels.

Configure Policies

[1]1}] General || Holidays | Overtime | Service || Per Diem || Differential | Exceptions
STANDARD PAY RULE
[#]Pay T

Overtime Cycle Oevertime Definition
25 () Weekly 0T level Period Limit Multiplier
) Biweekly aT1 40,00 1.5000
O Semimonthiy oT2 3333.93 2.0000
O Merthly oT3 933399 3.0000

Dhaily Divertime . -
Start at [ aily Qualifier Reset at
aTz 3

0T Lewel  0OT1 oT Day End Consecutive Daps On days that qualify
Sunday OT1 s 8001200 ] Murn of Minimumn Hours aTt After oT
Monday REG+ || 2o0l[1200) 9399 F Days Daily  Total  Level [Hrs]  Level
Tuesday REG » ||| 8.00)|12.00)93.93 F 7| 500 0.00{ 071+ 8.00| 0T3
[¥]'wWednesday | REG » || &.00(/12.00] 99.99 O 0/ 000 0.00| REC 0.00| REC »
Thursday REG/» || 8.00)/12.00) 599.59 F ol ooo 000l REE + 0.00] REE »
Friday REG» || 8.00)12.00]/99.93 O
[ Saturday | OT1 » goofgasa| O

Farce OT by Time of Day
w [ Time warked outside defined shifts ta OT level REG

1 Listed [CIFar IN purches between ta OT level REG

Genesis can handle an extensive set of Overtime requirements.

Overtime Cycle

The basic level of Overtime combines hours by Week, Bi-weekly, Semi-monthly, and Monthly. Hours are
then added together to determine a total for the cycle. As the total reaches an Overtime limit the hours
above the limit are multiplied at a new rate to determine the wage. Genesis supports three Overtime
limits to determine the employee’s wage.

Daily Overtime

Genesis allows each day to determine the amount of overtime the employee will earn. By configuring
the starting Pay rate for the day Genesis will multiple the wage by the pay rate until the next level of
Overtime is reached. It will continue to pay at the new rate of pay until another level of Overtime is
reached. Each Day’s Overtime limits can be reset at Midnight.

Consecutive Days Overtime

This rule will adjust the employees pay rate if the employee works more or equal consecutive days set
by the rule. On days that qualify the overtime limit can be increased if the employee works more hours
than the set limit. The Consecutive Days overtime cycle can also be reset when the Overtime Cycle
ends.

Force Overtime by Time of Day Time worked outside defined shift to OT level
This option tells Genesis to compare the employee transactions to their schedule. If the employee
worked before the schedule start, or after the schedule stop, the extra worked time will be applied to
the specified Overtime level. Keep in mind that even if an employee is late, but works passed the
schedule stop, the time worked after will still be forced to the specified Overtime level.
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In punches between

This option will force time worked to a specified Overtime Level based on the IN punch. If the IN punch
falls between the indicated times, All Hours or only the Hours Between will be forced to the specified
Overtime level. If this option is used, only that Overtime level will be calculated, even if the amount in
the Overtime level is more than the Period Limit. Any time outside will still be calculated normally.

In/0ut on Service

In On Service is used for situations where an employee has already clocked out, but then comes back
to work. This is for employees who are on call or who work special split shifts. The employee will be
paid a minimum amount of hours even if they do not actually work the full duration. In on Service
hours can accrue towards Overtime, and be paid a higher Pay rate.

Out on Service is used in situations where an employee will not be able to clock out at the time clock,
but still needs to be paid. It is generally used for employees who work away from the job site. When an
employee uses the Out on Service function at the clock, he will be given a specified number of hours.
The employee can finish their job and go home, without actually Clocking Out. The employee will be
paid a set amount of hours even if the employee worked more or less hours than given. Out on Service
hours can

Configure Policies

noi General || Holidays || Overtime | 5ervice | Per Diem || Differential || Exceptions
STANDARD FAY RULE
Pay in and out on service

L

In-0n-Service Out-On-Service
Mirimumn kours | 3.00 Addhours | 4.00
[ Acerue given hours to 0T Accrue given hours bo 0T
Lewvel Lewvel

(®) Reqular () Regular
) Overtime 1 (®) Overtime 1
O Overtime 2 (O Overtime 2
) Overtime 3 () Overtime 3

OTHE

Change ‘Work hours to

1 Ligted

[ jul 8 ][ LCancel ]

Services allow you to pay your employee a bonus for returning to work, or to complete
their task without having to Punch Out.

Per Diem

The Per Diem bonus allows the employee to earn additional hours or Dollars by working over a
specified limit. Limits can be set by Daily, by Overtime Cycle, and Pay Period. Each Day has the option
to pay an additional bonus over the first limit.
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Configure Policies

ool General || Holidays || Overtime || Service Differential || Excephions
STANDARD PAY RULE
Use per diem
A
Sunday [ Manday [OTuesday  [wednesday [ Thursday [ Friday Saturday
After [09:00] After | After | Biter | Biter | Biter | After 0300
Pay | spo0| Pay | Pay | Pay | Pay | Pay | Pay | 2500
[zor 1) | | | | | BT
aeciue [ aecue [
Afer [10:00] After | After | After | After | After | After (10200
Pay | 50.00| Pay | Pay | Pay | Pay | Pay | Pay | 3500
[zroz @] | | | | | BT
feciue [ Aecue [
[ &pply at holiday work rate when daily per diem occurs on a holiday,
v ] Overtime Cycle  After l:”:l F'ay| | | |
1 Ligted 1 Pay Period After [000[: 00 Pay| | |
[ ar ] [ Lancel

Per Diem allows additional Bonus Hours/Dollars to be paid.

Report Exceptions

Genesis can report hours within a specified time frame. This defines the parameters used to produce
the Exception Report. If this is not configured the Exception Report will not generate results. It is best
to define the Exceptions for infrequent activities such as unusual amounts of Overtime or Half days.
Each Policy can be configured with its own set of Exception rules to match the employees Overtime
rules.

Configure Policies

ool General || Holidays || Overtime || Service || Per Diem D|ffe|ent|a|| E*CEPUUHS|
STANDARD PAY RULE .
Report exceptions

A

!

Conzecutive hours worked 430

Overtime hours worked 5.0

=]

Under Over
10.00
Period hours worked 30.0 50.00

Draily hours worked

]
=
= |2

1 Listed

Lancel

Genesis Professional allows each Policy to define how the Exception reports generate.
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Rounding and Attendance Tracking Rules

When an employee punches at the Time Clock, the transaction is recorded in real time. To simplify time cards
and payroll, employee transactions can be rounded forward and backward. Rounding features establish
rounding rules applicable to employee punches. The system rounds In/Out punches, Lunch punches, and
Break punches. Based on scheduled punch times and scheduled duration, the system uses a Go To rounding
program.

Configure Rounding

1 General |
INJOUT STANDARD Rt
d (o ER W YN 11 /0UT STANDARD ROUNDING [¥] Active

~ Type @ In/Out O Lunch O Break
— Scheduled Start Scheduled Stop Scheduled Duration Stop
From To Goto Code From To Goto Code From To Goto Code

v --EI oz v [ ol o[ @

v [s][ [ 15]foo ]| [ 0] O][

v Ijljl el [ o[ all ol

v [ s ol i~ [ ol o o

[ s|[ soll sojlo= wa]| [ 0][ O][ q

v [ 31][ sesl[ ss9lfor ] [ OI[ O][

Lol ol ¢ Lol o g

OUTSIDE ROUND OF GO TO =-333
[Stait] every | 0 ¥ |mins [Stop] ewery | O
round back :|>|: round back :|—>
round forward :l)': round forward :l

OUTSIDE ROUMD OR GO TO =939

ming [Duration)  ewvery mins

round back

round forward

[Hl]&
il
CEle

& eted = [Start] every | 16 % |ming [Stop)  every |15 % ming [Duration)  ewery | 0 | ming
round back :|>|Z round bacKjOE round back :|>|:
round forward :|>|: round lorward:l->|: round forward :|>|:

Genesis rounding rules allow complex company policies regarding attendance tracking and payment.

For all punches outside the configured windows the Outside Round rule can adjust the punch to the closes
minute increment. (0,3,6,15,30,60) Besides Adjusting Timecards, the Rounding Rules also record
employee attendance.

Attendance Codes

Rounding rules can be configured to report seven attendance codes for each punch. Genesis Professional
also supports an unlimited amount of Attendance codes for assignment. Attendance codes are used to
indicate time rounding and employee attendance on reports. These codes are used in conjunction with the
Rounding Rules and can be viewed as exceptions in the Approval Editor and/or can be used in conjunction
with Occurrence Ratings.

Approval for Employee 00001 Washington,Carol

Tirmecard | Schedule || Transactions

D ate Day Cat Start Stop Heg aTi aT2 073 Unpad Dollars S E|
11/05/07 Mon WORE .- 252 | o= 7.
7 Tue WORE mﬁ _
07 Wed WORE 7 ":I':h: 3:00p|0GE -aa .
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Reason Codes
Reason codes are added to an employee’s transaction through the Online Timecard. They are used to

denote a specific reason for the transaction.

Configure Reason
DR -General. |
DOCTOR APPT

FLAT TIFE

2 Listed
() Code & Name

[ Shaw Inactives

ddd | [ Edt || Deete | [ Pint | [ Close

Shift Groups and Shifts

Genesis makes tracking your employee attendance easy by allowing pre-configured shifts to determine
employee-punching habits. With Shifts Groups and Shifts Genesis users configure Start / Stop times,
Lunches / Breaks, and special rules for when the employee forgets to punch, or if Lunches and Breaks are
paid.

Below are some of the available rules when creating Shifts: Paid Lunches / Breaks Continue to pay long
Lunches / Breaks Auto-deduct Lunches / Breaks by Scheduled Time Auto-deduct Lunches / Breaks by
elapsed Worked Time Tracking Punch habits by Defining Exception Reporting by In / Out punches Post

hours on Day of In / Out Punch.

ool Groups | Dietails || Differential
Standard Shift
~ Code | | Name [Standard Shit |
[C]Flex / Open Forcasted hours for floaters | 0.0000
Shift Details
Start Cutaff Stop Gross Lunch Total Mumber
~
b
Roaounding
In # Out Rounding Lunch Raounding Break Rounding
" 1 isouT sTanoai| [z LUNCH &0 uINU M| [s BRIZAK 15 MINIT[S
1 Listed N

Genesis Shift Groups allows easy maintenance of multiple shifts.
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Shift Groups allows Genesis to create collection of shifts with similar Rounding rules and Differential
Windows. Genesis Professional supports virtually unlimited Shift Groups, and inside each group you can
create as many shifts that will fit in a 24-hour day. If rigid scheduling does not match your companies’
environment Genesis also allows Flex/ Open Shifts. These shifts record the employee’s punches without
defining a start or stop time. The Flex / Open shifts are ideal for tracking hourly consultants or laborers
who work freely without a set schedule. Flex shift punches are rounded to the closest minute increment
defined in the assigned rounding rule. Genesis also supports Floater shifts. These shifts allow Genesis to
determine the employee’s schedule by when the employee punches in at the time clock. Using a Cutoff
rule Genesis checks the available shifts used for floating employees. If the In punches occur between the
start time and the Cutoff time the employee is assigned to the matching shift and all rounding and
attendance rules are processed based on the assigned Start / Stop time.

‘Configure Shifts

001 Detais
Standard Shift 00:00 06:00 12:00 12:00 24:00
I

Y |
3 ' ! \
Shift Murnber Start [l : 00 Cutoff 12:00 Stop|16:00
PiocessOn (3 In (O Out Gross Lunch/Breaks Tatal
Lunches Breaks Exceptions:
Punched [ Punched Stat Stop Punch type
() Window O window 1 |00:00-00:00
(%) Elapsed ) Elapsed 2
() Mone (@) None 3
Lunch 5G Max | 00:00 Break SG Max | 00:00 4
‘windaw Deduct Elapsed Deduct Punched
Tupe Paid Out I Elapsed Fram Deduct Duration Pay Qutside
Lunch »| [] 07:00) | Shit | [01:00 01:00 O

MNone (%

1 Listed

Each Shift can be configured fo match each employees punch requirements. Each shift contains options
for automatic Lunch/Break Deduction. Punch Exception tracking, and paid lunch rules.

Configure Shifts

no1 Groups || Detais | Differentisl
Standard Shift I T .

| 1c:00

1111111 PN

00:00

sod | [ Edt | [ Delete

1 Listed
OCode (51 Mame

[] Show Inactives

Each Group defines a differential window and the Differential level. Genesis Professional allows multiple
Differential windows and Differential pay levels. The employees assigned Policy allows employee to be
assigned to the same shift, but earn different pay scales for each Differential Level.
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Department tracking and Job Costing

Tracking labor costs is essential in an automated Time & Attendance system. Using Departments,
employee Timecard hours can be assigned and tracked to the location or labor code worked by the
employee. Using the Data Collection Devices the employee enters real time Department transfers
assigning all new hours to the new department. Employees can also be scheduled in a default Home
Department if employees are unable to efficiently record transfers at the Time clock. Reports then show
labor distribution inside your company allowing for reassignment of labor to undermanned locations.

Genesis also comes standard with an additional level of tracking called Job. This allows further labor
analysis by detailing everyday jobs the employee completes. As an additional Module Genesis Professional
adds 3 more levels of job costing to give a total of 5 levels to analyze labor efficiency. This is in addition
to the status of Full-time, Part-time, Permanent, and Temporary.

Cte range: 0507 2002 - 08002002
Grouped by.  Depanment Employee

Time America, Inc

LABOR DISTRIBUTION REPORT

Wednesday 060852002
1652 35
Page: 1

1 Customer Semvice
Dooo Wiashington Carol
00002 Baines P ater
eoo04 Jones, 0@ vid
Doo0S Smith, John

DEPARTMENT 1 TOTALS

2 Sales
o000 Washington Carol
0D00Z Baines Peter
Dooos #Aaderson, Frank
D000 Jones, D wd
DOO0DS Smith, John

DEFARTMENT ZTOTALS

3 Programming Service
oooo Washington .Carol
00002 Baines Peter
00003 #nderson, Frank
D004 Jonie s, [ wd
0oo0s Smith John

DEPARTMENT 2TOTALS

HOURS CUM HRS REG 0T o1z aTs UNFAID TOTAL

4607 4607 4607 500 5107
327 4033 327 100 437
5002 9935 5002 700 5Toz
475 10410 475 100 578
10410 10410 ooo ooo ooo 1400 118.10
2687 267 1687 100 367
4558 5125 4558 500 5358
733 65 58 T3 100 833
373 6232 373 373
47 80 11012 47 50 800 5380
11012 11012 000 o0oo 000 1300 11312
6452 642 G52 100 752
255 217 155 100 365

4742
00
170

66 58
68 58
6028

47 42
100
170

600 5342
]

170

6022 6028

oon ooo ooo 200 B228

The Labor Distribution report shows labor analysis and has multiple configurations for viewing

level transfers.

Besides showing labor distribution each level can track Piece count and wage to track production lines. Genesis
Professional can be configured to allow a level to determine the employee’s wage.

Department and Job Costing Reports:

e Time Card (Dept)

e Time Card (Department Summary)
e Time Card (Dept. Cat. Summary)
e Department Summary

 Labor Distribution

« Wage Distribution Quantity

» Piece Wage
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System Security

Genesis protects employee’s personal records and company policies by allowing system administrators to create
Security Levels with detailed access rights. Each user then can be assigned to access only pre-defined areas of
Genesis.

Configure Security Levels

Code [TC | Hame [TIMECARD MANAGER | [active
[Jset Date and Time [ Prirt Lists
”~
) File Edit ‘ Reports Configure Clacks
Wiew  Add Edit  Delete Wiew  Add Edt  Delete
Approval Editor Messages [
Employes || F F wiages [
[¥] Details [wo Add E dit, Delete) Badges [
Timecard Profiles []
[¥] spprove Timecard Clocks []
Status Board
Schedule O O Task Organizer O
[ &llow Schedule Dveride Global []
Transactions Bensfit Acerusls [
Status O O O Occurance Aatings [
v Benefitz O
2 Listed
Uncheck all

Each area and function can be easily enabled and inactivated to secure your Time & Attendance Data.

Each Security Level allows detailed configuration for access rights. Areas are sectioned by the file menu and functions
such as a Add, Edit and Delete can be turned On / Off.

Configure Users
[ i

a0 || Groups | ]
OPERATOR.SYSTEM
Active
GRERATORS S50 @]
User .
Lagin [JOHM e
Supervisor Badge i1D_17| [] Active
Name
Last [DDE | First [JOHN |
Security Lewvel

Startup

Start in ! M ainmenu

E-mail

1 Listed

Genesis Professional allows easy creating of Users Logins and security Access. Each user in Genesis Professional is
assigned a unique login and password. This allows all Timecard changes to be audited for and record modification.
Genesis Professional also allows Users to be restricted only to view allowed Divisions and Groups. This prevents
unauthorized access to employee’s personal information.
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Reporting and Exports

Automation of collecting and verifying employee Time & Attendance information is useless unless efficient and valid
statistics and reports can be used to determine labor analysis and cost. Genesis Professional includes over 100
reports for displaying each employee’s hours and wage. Genesis groups reports in common areas to quickly find the
appropriate report needed

Clock Messaging

Genesis allows Custom messages to be downloaded to the Supported Data Collection Terminal (TA520, TA620, TA700
Series, HP 4000, and ATS series). Messages can be assigned individually or by Globally creating a single message.
Also reports can generate custom messages for hours and benefits, and then download to the terminal for viewing.
Reports available for Messaging are :

« Assign Hours to Message
« Assign Benefits to Message
» Assign Tomorrows Schedule to Message
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Questions? Contact Us:

Central Time Clock Inc.
5-23 50" Avenue
Long Island City, NY 11101
(718) 784-4900
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